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[OCTaHOBJ/IEHUEM aIMUHUCTPAL[AU
[IBIIIIMUHCKOTO TOPOZICKOr0 OKpyra
OT «___» 2019r. Ne

AJAMHUHHCTPATUBHBII perjiamMeHT
0 MpPeJoCTaB/IeHUuI0 aAMUHUCTpaluel IIbIIMHUHCKOr0 ropojCcKoro oKpyra
MyHULUnNaabHou yoiyru «IlepeodgopmiieHue pa3peiieHusi Ha NPaBo
OpraHu3anyy po3HUYHBIX PHIHKOB Ha TeppuUTopuM [IbIIIMHHCKOTO
rOPO/ACKOro OKpyra»

Pazpen 1. O01He mMo/10)KeHHsT

1. 1. [Ipegmet peryn1vpoBaHus aMUHUCTPATUBHOIO perjiaMeHTa

AJIMAHVCTPATUBHBIN perjameHT Trpe/i0CTaBJIeHUs MYHULMIaTbHON yClyru
«[TepeodopmsieHre paspellleHUs] Ha MpPaBO OpraHM3al[iM PO3HUYHBIX DHIHKOB Ha TEepPPUTOPUHU
[TbIIIMUHCKOTO TOpPOJCKOro OKpyra» (fanee - PersameHT) pa3paboTaH B COOTBETCTBUM C
depepambHbiM  3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHu3anuu IpeJoCTaBIeHHUs
rOCy[apCTBEHHBIX U MYHULMIIA/IBHBIX YCIyT», B Lie/IsX TOBBILIEHUs JOCTYITHOCTHM U KayecTBa
TIpelOCTaB/IeHNs] MYHULIMIIA/IILHOM YCJIyTH, OMpeZessieT CPOKU M IOC/Iel0BaTe/IbHOCTD [1eMCTBUM
TIpU TNpe/lOCTaB/IeHNY MyHHULMIaNbHOM ycinyrd. HacTosiuii PernameHT peryivpyeT OTHOLLEHUS,
CBSI3aHHblE C OpraHusalyen Ha TeppuTopyy [IBIIIMMHCKOrO TOPOZACKOrO OKpyra pPO3HUYHBIX
DBIHKOB, yCTaHaB/IMBaeT TpeOOBaHUs K OpraHW3aTOpaM PO3HUYHBIX PHIHKOB U perjiaMeHTHpYyeT
NOPSAJ0K B3aMMOJIEUCTBUSL MeX/ly CTPYKTYPHBIMU IOZIpa3Zie/IeHUsIMU U JI0JDKHOCTHBIMM JIMLIAMH,
a TaKXXe MOPsJ0K B3aMO/IEHCTBUS C 3asBUTE/IEM.

1.2. Kpyr 3asiBUTeneu

[MonyuaTenssMd MYHHULMINAIBHOR yciyrd «[lepeodopmiieHre paspellieHds Ha IpaBo
OpraHu3ali PO3HUYHBIX PHIHKOB Ha TeppUTOpUH [IBILIMUHCKOTO rOPOJICKOTO OKpyTa» (Hanee —
MYHHULIMIA/IBHAS YC/IyTa) SBJSFOTCS FOPHUJUecKre JILA, 3aperMCTPUPOBAHHbIE B YCTaHOBIIEHHOM
3aKOHOJaTebCTBOM Poccuiickoit ®epepaliiy TOpsiiKe, KOTOPbIM TIPUHA/JIEKAaT OOBeKT WU
00BbeKThI HeJJBIPKUMOCTH, PacIioyioyKeHHbIe Ha TePPUTOPUH, B TpejiesiaX KOTOPO TIPeAIo/iaraeTcst
opraHu3alysi pO3HUYHOT'0 PhIHKA, WK UX 3aKOHHBIe MTpe/iCTaBUTeNH (Jlanee - 3asiBUTEHN).

1.3. TpeboBaHnwus K 1opsiIKy MHGOPMUPOBAHMS O TIPeJOCTaB/IeHUH MYHULIUTIAIBHOU YCTyTH.

1.3.1. MHpopmupoBaHue 3asiBUTe/IeN O MOPsJKe MpejoCcTaBIeHrs] MyHULIMIIAIbHOW YCIyTH
OCYILIeCTBJISIeTCS] HeNOCPeCTBEHHO COTPYAHUKAMHM KOMHTETa 10 SKOHOMUKE Y MHBECTULIMOHHOU
MOJIUTUKE aJIMUHUCTPALMU [IbIIIMUHCKOTO roposcKoro okpyra (zanee — KoMuTeT) rpu TMUHOM
npueMe W 10 TesedoHy, a TaKkKe uepe3 ['ocysapcTBeHHOe OO/PKETHOE yupexeHre
CeepaioBCcKOM 00macti «MHOro(yHKI[MOHA/IBHBIA LIEHTP TpeoCTaB/IeHrs roCy/apCTBeHHBIX
Y MyHULIMINAZbHBIX ~ yCayr»  uvero pwivan B 0rt.  [lenuma  (gamee  — MO,
MHoro(yHKI[MOHa/IbHbIN L[eHTP).

1.3.2. Undopmauusi o MecTe HaxoxJeHWsi, rpapukax (pexume) paboTbl, HOMepax
KOHTAKTHBIX Tele(OHOB, ajpecax »37eKTPOHHOW MouTbl KomwuTera, o¢uLManbHOrO caiTa
[TBIIIMMHCKOTO TOPOZCKOTr0 OKpyra, MHGopMalys O Mopsifike MpeoCTaB/ieHUs] MyHULMNAIbHON
yC/Iyrd pasMellleHa Ha CTeHjax aJAMUHUCTpanuu [IbIIIMMHCKOTO TOPOACKOTrO OKpyra, B

¢benepanbHOM T CygﬁpCTBEHHOHWWg GpicTeme «EuHRIA MOpTan rocy JapCTBeHHBIX
U MyHULMNAJAbHBIX  YCIYSnri@yoshibibonofgfenaso — EAuHBid  mopran) Mo ajpecy:
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https://www.gosuslugi.ru/139279/1/info, Ha oc¢urmansHOM caiite [IBIIIMMHCKOTO TOPOJZCKOrO
oKpyra 1o  azpecy:  https://WwWw.NbILLIMUHCKUWA-TO.p, Ha  OQULMaJIbHOM  CaiTe
MHoro¢yHKIMOHAIBHOTO LieHTpa 1o azpecy: https://www.mfc66.ru (nanee - opuimanbHbiii calT
M®I]), aTakke TIpefOCTaB/sieTCsl HerocpeCTBeHHO COTpyJHMKamMu Komwurtera mpu JUYHOM
rpveMe U 1o TeseqoHy.

1.3.3.  OcHoBHbIMH TpeOOBaHUSIMM K WH(DODMHUDOBAHUIO TpaXX[JaH O TIOpsKe
TIpe/IOCTaB/IeHHSI MyHHULUTIA/IILHON YC/IyTH, KOTOPBIE SIB/ISTFOTCS HEOOXOAMMBIMU U 00s13aTe/TbHBIMU
JUIsl TIpe/lOCTaB/IeHHs] MYHULIMTIA/TIbHOW YC/IyTH, SIBJISIOTCS JIOCTOBEPHOCTH TpPe/I0CTaB/IsieMOi
VMH(OpMaLMK, YeTKOCThb B U3/10’)KeHUU MH(OPMaLWK, T0JIHOTa MH(POPMHUPOBaHUsI.

1.3.4. TIpu o0b1jeHn ¢ rpaxk/jaHaMU J0/DKHOCTHbBIE JIMLA, MYHULUIAIbHbIE CTy)Kalljue WUin
paborarky KomuTeTa 10/DKHBI BeCTH cebsi KOPPEKTHO M BHUMATeIbHO K TPaK/laHaM, He YHIDKATh
UX YeCTH U JOCTOUHCTBA. Y CTHOe UH(OPMUPOBaHUeE O TOpsiiKe Mpej0CTaB/IeH s MyHULMIaTbHON
YCJIYTH [JOJDKHO MPOBOJIUTHCS C UCTIO/Ib30BaHUEM O(ULIMAIbHO-/|eI0BOr0 CTU/ISI PeUH.

Pa3fen 2. CTaHjapT npeAoCTaB/ieHNs MyHULMIIA/IBHON yC/IyT'H

2.1. HameHOBaHWe MyHULIMNIA/IbHOU YCITyTH.
[TepeoopmiieHne pa3pellieHys Ha MPaBO OpraHM3allid PO3HUYHBIX PHIHKOB Ha TePPUTOPUHU
IIBIIIMUHCKOrO FOPOZCKOI0 OKpYyTa.

2.2. HauMeHOBaHue OpraHa, IpeoCTaB/IAoLero MyHULIMIAILHYIO YCIYTy.

MynuuynaneHass ycoayra «[lepeodopmiieHve paspellleHHMss Ha IpaBO  OpraHU3aLvU
PO3HUUHBIX DBIHKOB Ha TeppuTopyur [IBIIIMMHCKOrO TOpPOACKOrO OKpyra» IpefoCTaB/IseTCs
agMuHucTpaued  ITbIIMMHCKOTO  TOpOACKOrOo  OKpyra (masee — — agMUHUCTpaLys).
@DYHKIMOHAJIBHBIM OpPraHoM, OTBeTCTBEHHBIM 3a IIpe/0CTaB/IeHWe MYHHULMIIAJIBbHON YCIYTH,
sssieTcs: Komurer.

3ampermjaercsi TpeboBaTb OT 3asBUTENs] OCYILIECTBIEHHUS JeNCTBUN, B TOM UHCJe
COrJIacOBaHUM, HeOOXOAUMBIX /il TIOAy4YeHUsT MYHULUMNANbHOW YCAYTM U CBSI3aHHBIX C
obpaijeHreM B WHble OpraHbl MeCTHOTO CaMOYIIpaB/IeHHWs W OpraHW3aliH, 3a WCKIIOUeHHeM
TIOJTyUYeHHsT YC/IyT, BK/IIOUEHHBIX B IlepeueHb yC/IyT, KOTOpbIe SIBJISIOTCS HEOOXOAUMBIMU U
00si3aTeNIbHBIMU /IS TIPeJJOCTaB/IEHNs] MyHULIMIIA/IBHBIX YCAYT aAMUHUCTpanueld [TbIIIMHUHCKOTO
rOPOJCKOTO OKpyra ¥ TeppUTOPUA/IbHBIMU, OTpac/ieBbIMU ((PYHKLMOHATbHBIMU) OpraHaMu
agMuHACTparmy  [IBIIIMMHCKOrO TOpPOJCKOrO OKpyra UM OKasbIBalOTCS OpraHU3aLjUsIMH,
y4aCTBYIOLIMMU B TPeJOCTaB/JeHUM MYHULIMIAABHBIX YCIYT, YTBEepP)KJEHHbIM perieHreM [lymbl
[TeimmuHCKOro ropoackoro okpyra ot 24.08.2011 r. Ne 258.

2.3. Onucanue pe3ysbTaTta MpejoCcTaBaeHNst MyHULMIAIbHON YCIyTH.

Pe3ynbraTom npefocTaBieHUs] MyHULMIIATIBHOM YCIYTH SB/ISETCS:
- pelleHHe O Tepeo(OpM/eHHMM paspelleHHs Ha IpaBO OpraHu3aljid PO3HUYHBIX PBIHKOB Ha
TeppUTOpUM IIBILLIIMUHCKOr0 TOPOLCKOr0 OKpPYTa;
- pemieHre 00 oTKase repeodopmieHNs pa3pelleHus Ha MPaB0 OpPraHW3al{ii PO3HUYHBIX PIHKOB
Ha TeppyUTOpUM IIBILIMUHCKOTO TOPOLCKOr0 OKpYTa,
KOTOpble O(OpPM/SIOTCA B (JOpMe MYHMLIMIIA/JIBHOTO IPaBOBOTO akKTa  aJMUHMCTPaLU
[TBIIIMMHCKOr O FOPOZICKOI0 OKpYyTa.

2.4. Cpoku mpeJoCTaB/ieHUs] MyHUIUIAJLHON YCIyTH, B TOM YMC/e C yUeTOM HeoOXOAWMOCTU
oOpairieHrs B OpraHW3alvy, y4acTBYIOI[He B TIPeJOCTaBJI€HUN MYHUIUMAIBHON YCIYTH, CPOK
TPUOCTAHOBJIEHUS TIpeJOCTaB/eHUs] MYHULIUMAJbHOW YC/IyTM B C/aydyae, €C/JIM BO3MOKHOCThb
TPUOCTaHOB/IEHUSI TIPeJlyCMOTPeHa 3akoHoAaTenbLCTBOM Poccuiickoii defepaliiv, CPOK Bblauu
(HampaB/ieHUs1) [OKYMEHTOB, SIBJISIFOLIUXCS pe3yJ/IbTaTOM TMpeJoCTaBJeHUs] MYHULMIATbHON
yCJIyTH.
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2.4.1.06mumii CpoK OKa3aHWs MYHHULMIAAbHOW yCAyTd cocraBisier He Oosee 30
KaJleHJapHbIX [HeH €O [JHS TOCTYIUIeHWS U perucTpalyu 3asBleHHWs O TIpeJoCTaB/IeHUuU
MYHULIUIIAIbHON yCITIyTH.

2.4.2. Bpems rnpueMa 3asiBjIeHHsI U NIPU/IaraeMoro KOMIUIeKTa JOKYMEHTOB OT I10JlydaTe/isi
MYHULIMIIAJIbHOW ~ YC/Iyr'M, TIepBUYHAasl OLieHKa IIOJIHOThl IIpe/iCTaB/IeHHbIX JOKYMEHTOB
CIeLaJuCcTOM KOMUTeTa He TpeBblllaeT 15 MUHYT.

2.4.3. Perucrtpauus 3asBijieHUs crieLuaaucToM Komurera, OTBETCTBEHHBIM 3a I[IpUeM U
pPerucTpaLyio JOKYMeHTOB, MIPOBOAUTCS B [jeHb ITOCTYILIEHUS.

2.4.4. BpyueHue (HampaB/eHHe) 3asBUTe/I0 YBeJOMJIEHMS O IIpUeMe 3asiB/IeHus K
paccMoTpeHHto, MO0 yBeJOM/IeHHs 0 HeOOXO[UMOCTH yCTpaHeHUs! HapylleHui B oopMIeHHur
3asB/IeHUs Y (WIM) MpeZoCTaB/leHus] OTCYTCTBYIOLIMX JOKYMEHTOB OCYILEeCTB/ISIETCS B TeueHue
pabouero JHs, CleyIOLIero 3a JHeM MOCTYTI/IeHUsI 3asiB/IeHNsl.

2.4.5. TlpuHsTHe pelleHusi 0 nepeogopmieHUH (OTKase B mepeo(OpM/eHHH) pa3pelleHust
Ha I1paBO OpraHM3aliiy PO3HUYHBIX PbIHKOB Ha TeppUTOpUU [IBIIIMUHCKOIO rOPOJCKOr0 OKpyra B
CpOK, He npesblmaromumn 30 KaneHJapHbIX JAHeW CO [JHA MOCTyIieHus B KomureT 3asBieHus o
nepeo()OpM/IeHMM pas3pellleHrs] Ha TpaBO OpPraHU3aljiM PO3HUUYHBIX DHIHKOB Ha TePPUTOPUU
[TBIIIMHUHCKOTO TOPOZCKOrO OKpYyTa.

2.4.6. Briaua pereHusi o nepeoopm/ieHNH (OTKase B repeo(OopmiieHrH) pa3pelleHrs Ha
IIpaBO OpPraHMU3aliMM PO3HUYHBIX PBIHKOB Ha TeppUTOpPMM IIBIIIMMHCKOrO IOpPOZCKOrO OKpyra
OCYILIeCTBJISIETCS B TeUueHue 3-X JHeM CO JHS NPUHATUS COOTBETCTBYIOLLETO peLleHNUs.

2.4.7. Bpems npyema rpakjaH crieljuaucToM Komurera /11 Bbliauy FOTOBOIO JOKyMeHTa
6e3 J10TI0/THUTeTbHOM KOHCY/IbTAllK He TIpeBbIlliaeT 15 MUHYT.

2.4.8. MakcumasibHOe BpeMs OXKUZJAHUSA 3asBUTe/Iss B Ouepeiy NpU [ojave 3asB/ICHUS O
NpelOoCTaB/IeHM MYHULIMIIAJbHOW YCIyTM U TpPU II0JlyUeHWH pe3yJibTaTa MpefoCTaB/IeHUs]
MYHULIUIIAIBHOW YC/IYTH He IOJ/DKHO MPeBbIaTh 15 MUHYT.

2.4.9. B ciiyyae nosyueHyss MyHULIUIA/IbHOM yciyTu uepe3 M®DLI:

- MCUYWC/IeHWe CPOKa IIpef0CTaB/IeHUs] MyHULMIIAIBHOM YCIYTU OCYLLeCTBIIsIeTCsl CO AHS IpuemMa
Y perucrpauuy 3asasineHus B MOLI;

- Tlepefjaua JIOKyMeHTOB, HeOOXOAUMBIX /1Sl TIPe/I0CTaB/IeHUs MyHULIMIIAAbHOU ycnyTH, n3 M®L]
B 8/[MMHMUCTPALIMIO OCYILeCTB/ISIeTCSI B COOTBETCTBUM C COTJIallieHeM O B3aUMOJeNCTBUY;

- CPOK Iepefauyd [JOKYMEHTOB, SIBJISIOLIMXCS Pe3yJ/IbTaTOM INPeJOCTaB/IeHUus] MYHULMIATIbHOU
yCIyTH, U3 agMuHUCTpaiui B M®II (ecm 3asBuTenb BbIOpan criocob MOaydyeHHsl pe3ysbTaTa
TIPeJIOCTaB/IeHUs] MYHULIUTIA/ILHOW yciyrd uepe3 M®L]) — He mo3gHee 1 pabouero pgHs [0
OKOHYaHMsl CpPOKa MpeJi0CTaB/IeHUs] MyHULMIIAJIbHOM YCIYyTH;

- CPOKH JIOCTaBKH IOKYMEHTOB BXOZSAT B OOIIMI CPOK OKa3aHUsI MyHHULMIIATBHON YC/TyTH.

[lepesiaua JOKYMEHTOB OCYLLECTB/ISIeTCS KYpbepoM II0 BeJOMOCTU IpUeMa-liepe/jaul «BHe
ouepean».

OcHoBaHu4 [i/151 TPUOCTaHOBJIEHHS NIPelOCTaB/IeHMSI MyHULIUIIAIbHOW yC/IyTH OTCYTCTBYIOT.

2.5. HopmatyrBHbIe TIpaBOBbIe aKThl, pery/Mpyollye NpefocTaB/ieHre MYHULMIAIbHOM yC/IyTH.

[TlepeueHb  HOPMATHMBHBIX  IPABOBBIX  AKTOB,  PEryIMPYIOIIMX  IpeJjoCTaB/eHHe
MYHULUMNATBHONW ~ yCJIYTHM, C YyKa3aHWeM UX pPeKBU3WTOB U UCTOYHHUKOB OQULIMATbHOTO
orny06yiMKoBaHUs pa3MellieH Ha o¢uIManbHOM caiiTe [IBIIIMUHCKOTO OPO/ICKOTO OKpyra B CeTH
«/lHTepHeT» TIO ajpecy: WWW.IBILIMUHCKUIA-TO.p, Ha EjauHoM mnoprane mno azpecy:
https://www.gosuslugi.ru/139279/1/info.

AfMuHUCTpaisi  obecrieuriBaeT pa3MellleHWe U aKTya/lu3alyio TepeyHsl yKa3aHHBIX
HOPMaTHBHBIX ITPABOBBIX aKTOB Ha CBOeM OQULIMa/bHOM caiiTe B ceTh VIHTepHeT.

2.6.  HWcuepriblBawluii ~ TepeyeHb  JOKYMEHTOB,  HeOOXOJUMBIX B  COOTBETCTBHUH
C HOPMAaTMBHBIMU TIPAaBOBBIMHU aKTaMH i TIPeA0CTaB/IeHUs] MyHULIMIIAJIbHON YCIyTH, U YCIYT,
KOTOpbIe SIBJISTFOTCS HEeOOXOAUMBIMU U 00si3aTe/bHBIMU [ TIPeIOCTaB/IeHUsT MYHULUIAIbLHON
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YCIIyTH, TIOZ/IeXAIUX MPeJCTaBIeHHI0 3assBUTe/IEeM, CTIOCOObI UX TO/IyYeHus! 3asiBUTE/IEM, B TOM
yuC/ie B 3/IEKTPOHHOM (popMe, MOPSZI0K UX Mpe/iCTaB/IeHUs.

2.6.1. [lna mosy4yeHWsT MYHULMNAJIBHOM YCIYTM IOpPUAWYECKOe JIML0 Harpas/seT WIn
nipescTaBsitoT B KomureT 3asBieHne no ¢opme corsacHo [Ipunoxkenuto Ne 1 K HacTosieMy
perjamMeHTy, IOJANKCAHHOe JIMILIOM, IMpPe/CTaB/SIOLMM HHTepechl FOpUMYeCKOro Jvla B
COOTBETCTBMM C yupeJWUTeNbHbIMHA [JOKYMEHTaMM 3TOr0  IOPUJMYECKOro JMlia WU
JlOBEPEHHOCTHI0, 3aBePeHHYI0 IleYaTbl0 IOPUAMYECKOrO JMLja, OT UMEHM KOTOpPOro II0JjaeTcsi
3asiB/IeHMe U MPe/I0CTaBUBLINM JJOKYMEHT, yA0CTOBEPSIIOLLUIN JINYHOCTb.

3asiBeHNe U MakeT JOKyMeHTOB MOXKET ObITh NpeZicTaB/ieH (HarpaByieH) 3asBUTe eM:

- JINYHO;

- 10 TIOYTe WJ/IM C TIOMOLLbI0 Kyphepa (HOTapuaibHO 3aBepPeHHbIe);

- C CI0JIb30BaHKEM 3/IeKTPOHHOM MOYTHI (C Ucrosb3oBanueM JLIT);
- uepe3 EuHbIi1 nopran;

- yepe3 M®II.

2.6.2. B 3asBneHUM JO/DKHBI OBITH YKa3aHbI:
- nonmHoe M (eciM MMeeTCsl) COKpallleHHOe HauMeHOBaHWe (B TOM 4uc/le (PUPMeHHOoe
HauMeHOBaHWe), OpraHM3al[MOHHO-TIpaBoBasi (opMa HOPUAUUECKOro J/Mlla, MeCTO €ero
HaXOXKJeHUsl, MECTO HaxOX/eHUs 00beKTa UM OOBeKTOB HeJBWKUMOCTH, PACIIO/IOKeHHBIX Ha
TePPUTOPUM, B IIpefesiax KOTOPOM TIpeArio/jiaraeTcsi OpraHu30BaTh PO3HUYHBIA  PBIHOK,
roCy/lapCTBEHHbIM PerMCTPaLMOHHbIN HOMED 3alyCy O CO3/aHHW OPUAWYECKOro JIMLa U JaHHbIe
JIOKyYMeHTa, MOo/ATBep)KAaole (akT BHeCEeHWs CBeIeHUWM O HpUAUYecKOM Juvie B EnuHbIN
roCy/lapCTBEHHbIM peeCcTp FOpUANYeCKUX JIUL;
- WJeHTH(UKALMOHHBbIM HOMEp HasoromnJiaTe/bllMKa M JaHHble [JOKyMeHTa O II0CTaHOBKe
I0PUIMYECKOr0 JIMLia Ha y4eT B HAJIOTOBOM OpraHe;
- TWII PbIHKA, KOTOPBIY TPe/I10/1araeTcs OpraHu30Barh.

2.6.3. K 3as1B/IeHHIO IPU/IararoTcs ciefyrliue, JOKYMeHThI:
- KOIWSI yUpeIuTe/IbHOr0 JOKYMeHTa FOPUAUYEeCKOro JILa.

2.6.4. 3asiBneHue [O/DKHO ObITH 3arojHEHO pa300puMBBLIM U TOAJAIOIMMCS TTPOUTEHUIO
IIOYePKOM WUJIM MAlLVHOIKUCHBIM TEKCTOM.

2.7. VicueprnibIBaroIIMii MiepeueHb JOKYMEHTOB, HEOOXO[UMBIX B COOTBETCTBUH C HOPMaTUBHBIMU
MpaBOBbIMU aKTaMU Jyjisl TIpeJoCTaB/JeHUs] MYHULIUMA/JbHOW YC/IyTU, KOTOpble HaXOZASTCs B
pPacropsKeHWW OpraHOB MEeCTHOTO CaMOYyIIpaB/eHUsl W WHBIX OpPraHoB, YYaCTBYHOLIUX B
rpeJoCTaB/IeHUM MYHULIUNAIbHBIX YCIyT, U KOTOpbIe 3asBUTe/Ib BIIpaBe IPeJCTaBUTh, a TaKxke
CcrocoObl WX TIO/yueHHs 3asiBUTE/SIMM, B TOM UHC/e B 3JIEKTPOHHOU ¢opme, TOPSAOK HX
Tripe/iCTaB/IeHUs..

2.7.1. 3asBUTeNnb BrpaBe 10 COOCTBEHHOW WHUIIMATHUBE TIPECTaBUTh CJeyHOIre
JIOKYMEHTHI:
- KOTIHIO CBU/IETE/ILCTBA O FOCYZAPCTBEHHOW perucTpaLiuy pyunuuecKoro JuLa;
- KOTTMIO BBITTMCKY U3 EMHOrO rocy1apCTBEHHOI0 peecTpa FopUAUYeCKUX JIULI;
- KOIHWHU BBINUCOK M3 EAMHOrO rocyZiapCTBeHHOro peectpa MpaB Ha HeABM)KUMOE MMYILeCTBO U
CZIeJIOK C HUM.

2.7.2. HempepcrasiieHUe 3asiBUTe/IeM [JOKYMEHTOB, KOTOpble OH BIIpaBe Ipe/CTaBUTH I10
CcoOCTBEeHHOU WHUI[MATUBE, He SIBJISIeTCSI OCHOBaHUEM [I/Is1 OTKa3a B MpeoCTaBIeHUN YCTyTH.

2.8. Yka3aHue Ha 3aripeT TpeOOBaTh OT 3asBUTe/S TPeZACTaB/eHUs JOKYMEHTOB U MH(OpMaruu
WU OCYLLeCTB/IEHUs [eNCTBUI.

3arperriaeTcsi TpebOBATh OT 3asIBUTEJIS:
- TIpe/CTaBjeHus] JOKyMEHTOB W HH(OpMAalM{d WA OCYILeCTBJEeHHs [elCTBUW, KOTOpble He
NpelyCMOTPeHbl ~HODMAaTHBHBIMU  TIPaBOBbIMM  aKTaMH{, Dery/JMpYIOLUMU  OTHOLIEHUs,
BO3HUKAIOIIIYe B CBSI3U C MIPe0CTaBIeHHeM MYHULIMIIATBHOM yCIyTy;
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- TIpefCTaB/eHUs] [OKYMEHTOB M WH(OpMalUM, KOTOpble B COOTBETCTBUM C HOPMaTUBHBIMU
npaBoBbIMM  akTamu Poccuiickori ~ ®Peznepanuy, HOPMAaTUBHbIMA TPaBOBbIMU  aKTaMH
[TpaButenbctBa CBepA/oOBCKOM 00/aCTU M TIPaBOBBIMKA ~ aKTaMH  OPraHOB  MECTHOTO
CamMOyTipaB/ieHUs HaXOJATCS B  paclopsbKeHWM OpraHOB  MECTHOrO  CaMOyTpaB/ieHMs,
NIpeJOCTaB/ISAIOLMX MYHULIMNANBHYIO YCIyTry, W (WIK) TMOJBeJOMCTBEHHBIX OpraHaM MeCTHOrO
CcamoOyTipaB/ieHusl OpraHv3alii, Y4yacTBYIOLMX B IIPe/OCTaB/IEHUM MYHULMMNAJbHBIX YCIYT, 3a
WCK/IFOUeHUEeM [JOKYMEHTOB, YKa3aHHbIX B 4acTU 6 ctaTbu 7 PejepasbHOTO 3aKOHA OT 27 MO/
2010 roga Ne 210-®3 «O6 opraHu3alvy TpeJoCTaB/IeHUs] TOCYAaPCTBEHHBIX U MyHULIUTIA/TBHBIX
yCQIyr»,

- Ipe/iCTaB/IeHus1 JJOKYMEHTOB U UH(OpMaLUK, OTCYTCTBUE U (U/I1) HeJOCTOBEPHOCTh KOTOPBIX He
yKa3bIBa/IMCh TIPU T1€PBOHAYaJbHOM OTKa3e B TIpHeMe [JOKYMEHTOB, He0O0XOJWUMBIX ISt
TIpeJi0CTaB/IeHUs] MYHULIUIIAIBHOM YCIyTy, MO0 B TIpeAoCTaB/ieHU MYyHULIMIIAJIbHOW yC/IyTH, 3a
VICKJIFOUEHHEM CJIelyIOLUX Cy4aeB:

a) U3MeHeHHe TpeOOBaHMI HOPMATHMBHBIX TMPABOBBIX aKTOB, KaCAMOLUXCS TIPeJOCTaBIeHuUs
MYHULIMIIAIBHOW YC/IyTH, I0C/Ie IepBOHAuYa/bHOW II0/lauM 3asBJIEHUSl O IIpPef0CTaB/IeHUN
MYHULIUIATbHOW YCIIYTH;

0) Hammuve OwWMOOK B 3asB/AEHHM O TIPeJOCTaBJIeHUH MYHHULUMAIbHOW YC/IyTH
Y IOKyMeHTaX, MOJaHHbIX 3asBUTe/IeM M0C/e MepBOHAaYaJbHOIO OTKas3a B NpUeMe [OKYMEHTOB,
HeOOXOAUMBIX [/Il  TIPeJJOCTaB/IeHNsT MYHMULMIAAbHOM yCayrd, Jubo B MpejoCTaB/eHuN
MYHMULIUIAIBHOW YC/IyTH Y He BK/IFOUEHHBIX B NPe/ICTaB/IeHHbIN paHee KOMIUIEKT JOKYMEHTOB;

B) WCTeueHWe CpOKa [eMCTBUS [IOKYMEHTOB WIM W3MeHeHHe WH(pOopMalyy I[oc/ie
NepBOHAuUa/lbHOTO OTKa3a B TpUeMe JIOKyMEHTOB, HeoOXOJUMBIX [ijis IIpeJj0CTaB/IeHuUs
MYHULIMIIA/IBHOMN yCIyTH, MO0 B TIpeioCTaBIeHNH MyHULIMTIAIbHOU yCIyTH;

) BBISIBIEHWE [JOKYMEHTa/JbHO IMOATBEPXKIeHHOro (akTa (TPU3HAKOB) OLIMOOYHOTO WIIH
TIPOTUBOIIPABHOTO JieHcTBUs (Oe37eiCTBHUS) AO/DKHOCTHOTO JIMIIA, MyHULIUTIA/IEHOTO CJTY Kall[eTo
uni paborHrka KomuTera, mpefoCTaB/sIOIIero MYHULMIANBHYHO —YCIyry, paboTHHKa
MHoro¢yHKIMOHa/IbHOTO LleHTpa Mpu I[1epBOHAuajbHOM OTKa3e B IIpUeMe [OKyMEHTOB,
HeOOXOAWMBIX /i1 Tpe/loCTaB/ieHUss MYHULUMIANbHOW yCayrd, /aubo B IpejoCTaBlIeHUN
MYHULIUIIAIBHOW yC/Iyrd. B faHHOM cClyyae B NMHMCBMEHHOM BHJeE 3a MOAMNUCHIO [JO/DKHOCTHOTO
JIMLja OpraHa MecTHOro camoyrpasieHusi (Ui KomureTa), nmpefoCTaB/sitoLero MyHULMIA/TIbHY O
ycnyry, pykoBogutens MOPII rmnpu mnepBoHayalbHOM OTKase B IIpUeMe  J0KYMEHTOB,
HeoOXO/IMMBIX [IJisl TIpe/IOCTaB/IeHrsI MyHULIUIIAaIbHOW YCIYTH, YBeJOMIISIeTCS 3asBUTe/b, a TaKKe
NIPUHOCSITCSI U3BUHEHMS 3a /I0CTaB/IeHHbIe Hey100CTBa.

[1pu npepocTaBneHN MyHULIMIAIBHOW YC/IYTH 3arpelaeTcs:

- OTKa3blBaThb B TIpHMeMe 3arpoca W HMHBbIX JOKYMEHTOB, HEOOXOJWMBIX /s TpeJoCTaB/IeHus
MYHULUMAJBHOW yC/Iyrd, B C/lyyae, eC/Jd 3arpoc U JIOKyMeHThbl, HeoOXOoAuMble /st
1IpeJi0CTaB/IeHUs] MyHULIUIIABbHOM yC/IyTH, 10/laHbl B COOTBETCTBUM C MH(OpMalMell 0 CpoKax U
TIOpsIIKe TIPeA0CTaBIeHUs] MyHULIMTIAIBHOM YCIIyTH, Ony0/MKoBaHHOM Ha ExavHOM mopTare, mibo
Ha ouLMaabHOM caliTe TTbIIIMUHCKOTO FTOPO/ICKOT0 OKPYTa;

- OTKasbIBaTh B MPeJOCTaB/Je€HUM MYHULMIAJBHOM YCIYTM B Clyyae, ec/iv 3ampoc U JOKyMEeHTHI,
HeoOXoZuMble /iIsi TIPeJOCTaBAeHUs] MYHULMMAAbHOW YCAyTH, TOJaHbl B COOTBETCTBHU C
vH(OpMaryeit 0 CpoKax U MOpsiIke TPeI0CTaB/IeHUsT MyHULIUTIAIbHOW YCTyTH, OIyOIMKOBaHHOMN
Ha EivHOM nopTare, 1160 Ha oduLansHOM caiTe [TBIIIIMUHCKOTO TOPO/ICKOTO OKPYTa;

- TpeOOBaTh OT 3asBUTEJIS TIPe/ICTAB/IEHHUS IOKYMEHTOB, MOJTBEP>KAAIOIINX BHECEHNE 3asiBUTEIEM
T/IaThl 3a IIpe/loCTaB/IeHue MyHULIMIIA/IbHOW YCIYTH.

2.9. VcuepribiBarolvii miepeueHb OCHOBaHWM [I/Isi OTKa3a B MpueMe JOKYMEeHTOB, HeOOXOJUMBIX
JJ1s1 TIpeloCTaBIeHNs] MyHULIMINA/TIbHON YCIyTH.

OcHOBaHMSIMU /i1 OTKa3a B TpHeMe 3asiB/ieHUs W [JOKYMEHTOB, HeOOXOAMMBIX [IJisi
TNpe/lOCTaB/IeHNs] MyHULIUIIAIbHOW yCITyTH, SIBISIFOTCS:
- HeMOJIHBIM KOMIUIEKT [OKYMEeHTOB, YKa3aHHbIM B MyHKTe 2.6 pa3jena 2 HacCTOSILEro
perjameHTa;
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- HelpaBU/IbHOE 3arlo/IHeHWe 3asB/IeHUs, yKa3aHHOI0 B IIyHKTe 2.6 pasfena 2 HaCTOALLero
perjiameHTa;

- 3alo/IHeHWe 3asBjIeHus, YyKa3aHHoOro B II. 2.6 pasfgesna 2 HaCTOALLIEro perjiaMeHTa,
Hepa300puUMBLIM, He MOAJAI0IMMCS MPOYTEHHUI0 TTOYePKOM WU MAIlIMHOMHCHBIM TEKCTOM.

2.10. MVcuepnbiBaroljuii TepeyeHb OCHOBaHWUM [i/Is1 TIPUOCTAHOB/IEHHSI WM OTKa3a B
TNIpe/l0CTaB/IeHUY MYHHULIMIIATIBHON YCIYTH.

OcHoBaHu4 OTKasa B Npe/loCTaB/IeHNY MYHULIMIIAIbHOW YCIYTH:
- TIpeIOCTaB/IeHUe 3asiBUTeIeM /JOKYMEHTOB He COOTBETCTBYIOIMX TPeOOBaHUSIM JIeliCTBYIOIIETO
3aKOHO/IaTe/IbCTBA:

a) KOIWY yupeJuTe/bHbIX JOKYMEHTOB He 3aBepeHbl YCTaHOBJIEHHBIM MOPSKOM;

6) damvunuM, wuMeHa, OTUeCcTBa He COOTBETCTBYIOT [JOKYMEHTaM YZOCTOBEpSIOLUM
JINYHOCTB;

B) Ha/IMUMe B JOKyMeHTax NOAUYHUCTOK, IPUIMCOK, 3aUePKHYTHIX C/IOB U MHBIX UCTIPaB/IeHU;

I') JOKYMEHThI MCTIO/IHEHbI KapaH/jallioMm;

[) B [OKyMeHTaxX UMEIOTCSl Cepbe3Hble IMOBPEX/EeHUsl, HaJuuyhe KOTOPbIX He I03BOJISIeT
OJJHO3HAYHO MCTOJIKOBATh UX COZlepKaHue;
- BbIsIBJIeHHe HeJ0CTOBepPHOU MH(pOpMalui B TPe/CTaB/IeHHBIX 3asiBUTe/eM JOKyMeHTax, 0o
VICTeYeHre CPOKa UX [1eMCTBUS;
- OTCYTCTBHE TIpaBa Ha OOBEKT WM OOBEKTHl HEJBI)KUMOCTU, B TIpeJesiaX TeppUTOPUM Ha
KOTOPOM TIpeAro/iaraeTcsl OpraHU30BaThb PBIHOK, B COOTBETCTBUM C IIJIAHOM OpraHU3aluu
PO3HUUHBIX PBIHKOB Ha TeppuTOopuy CBepAJIOBCKOW 00/1aCTH, YTBEP)KJEHHBIM MOCTAaHOB/IEHUEM
[TpaBuTtenscTBa CBepnoBckoi obmactu ot 02.03.2016 Ne 136-I11T;
- HeCOOTBETCTBME MeCTa pAaCIoOJIOKeHUss 00beKTa WM OOBEKTOB  HeJBM)KUMOCTH,
NIPUHA/JIEXKAIUX 3asBUTE/II0, a TaK)Ke TUIA PbIHKA, HAa KOTOPBIM M/IaHUpYyeTcsl riepeoopMiieHre
paspelleHMs Ha I[IpaBO OpraHu3alid PpO3HHUYHBIX PBIHKOB Ha TeppyuTopud IIbILIMUHCKOrO
TOPOJCKOTO OKpyra, IIaHy OpraHu3aliiy PO3HUYHBIX PBIHKOB Ha Teppuropur CBepz/IOBCKOM
obnacty, yTBep)KAeHHbIM MocTaHoB/ieHWeM [IpaBuTenbctBa CBepAoBcKOW obsacté  OT
02.03.2016 Ne 136-III1.

OcHoBaHu4 Ji/151 TPUOCTaHOBJIEHHUS TIPelOCTaB/IeHMsI MyHULIUIIAIbHOW yC/IyTH OTCYTCTBYIOT.

2.11. TlepeueHb yCIyr, KOTOpble SIBJSIFOTCS HEOOXOAWMBIMH U  00si3aTe/IbHBIMU /IS
1IpeJi0CTaB/IeHUs] MyHULIMIIA/IbHOW YC/IyTH, B TOM UMC/Ie CBeJleHUs O JIOKyMeHTe (JOKyMeHTax),
BbI/laBaeMOM (BBIJ@aBaeMbIX) OpraHu3aLUsIMH, y4aCTBYHOLIUMU B [Ipe/l0CTaB/IeHUN
MYHHULMNA/IBHOW YCIYTU

Ycnyr, KoTopble SIBJASIOTCS HeOOXOAWMBIMM U 00sI3aTeNlbHBIMHU  [Ijis TIPe/JOCTaBJ/IeHUsT
MYHULMNAIBHON YCIyTH, He TIPeyCMOTPEHO.

2.12. MakcumasnbHbIM CPOK OXKWJAHUWsSI B ouepeid MpW Mojauve 3arpoca O MpeAoCTaBIeHUU
MYHULIMNAJBHOW YCAYyTM M TpU TOMy4YeHWU pe3y/bTaTa MpefoCTaBleHHss MYHULUIAJIbHON
YCIyTH.

MaxkcrManbHbIM CPOK OXHMJaHUSl B Ouepefyd TpH Mojauve 3asBieHHs O MpeoCTaBIeHUU
MYHULIUMAIBHOW YCIYyTM W TpUA TOMy4YeHUU pe3y/bTara TMpejoCTaBleHHsI MYHULUMAJIbHON
YCJIyI'M He [JOJDKeH IpeBbIaTh 15 MUHYT.

2.13. CpoK Y TOpSiIOK perucTpalu 3ampoca 3asBUTessi O TpeA0oCTaB/eHUd MYHULMIATbHON
yC/IyTW U YCAYTH, TIpeJJOCTaB/sieMO OpraHu3aljuell, yuacTByIOllleld B TIpeJoCTaB/eHUU
MYHHULUMATBHON YCIyTH, B TOM YHMC/Ie B 37IeKTPOHHOU opMe.

Peructpaijusi 3asiB/ieHUsI U WHBIX [JOKYMEHTOB OCYIL[eCTB/SIETCS B [leHb WX MOCTYIJIEHUS B
Komwurert, npu obpatieHnu u4Ho, yepe3 M®LI.

B cnyuae, ecsiu 3ampoc mofiaH B 31eKTpOHHOM Bu/ie, KomuteT He mo3gHee ofHOT0 pabouero
[IHSI, C/IeYIOIIero 3a JHeM T0Aauu 3asiB/IeHUs], HaTpaB/isieT 3asiBUTEII0 3/IeKTPOHHOe Coo0IeHre
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0 MpUHATUM, MO0 00 OTKa3e B MPUHSATHM 3asiBleHUs. Pervcrpaiius 3asiB/ieHus], HalIPaB/JeHHOTO B
(dopme 3/IeKTPOHHOTO JOKyMeHTa, TPU OTCYTCTBMM OCHOBaHWUW [Jjis1 OTKa3a B ero IpueMme,
OCYIL[eCTB/ISIETCS] He TI03/IHee OJHOTr0 pabouero [HS, CAeAyIOIIEro 3a AHEM I0/jaud 3asiB/IeHUs B
KomurerT.

[lpouenypa peructpanuy 3asiBieHAss O TNPeJOCTaB/A€HUM MYHULIMNAJBHOW  YCIyTH
OCYILLIeCTB/ISIETCS B TIOPSiZiKe, TIPeAyCMOTPEHHOM pa3zie/ioM 3 HaCTOALLero aJMUHHUCTPAaTUBHOIO
perjiamMeHra.

2.14. TpeboBaHUs K MTOMeIIEHHUSIM, B KOTOPBIX TIPeIOCTaB/ISeTCS MyHULIUMAIbHAS yCIyTa, K 3amy
OXKH/IaHUs, MecTaM [ijis 3allojIHeHHsl 3arpoCoB O TIPeJOCTaBJIeHUM MYHHULUMAIBHOW YC/IyTH,
MHQOPMAIlMOHHBIM  CTeHJAM C o0pa3laMu WX 3alojJHeHUsi M TlepeuHeM [JOKYMEHTOB,
HEOOXOJWMBIX [/l TIPeJlOCTaB/IeHUs] KaKJoW MYHULUMTANBHOW YC/IyTH, pasMelleHu0 |
oOpMJ/IEHHIO BU3yaJbHOW, TEKCTOBOM U MYyJbTUMeAUNHONW UWHGOpMalMd O TOpsIKe
TIpeJiOCTaB/IeHUsT TaKOW YCIyTd, B TOM uuc/ie K obecrieueHMIO [OCTYIHOCTH [Jisi UHBAJIUI0B
yKa3aHHBIX OOBEKTOB B COOTBETCTBMM C 3aKOHOZATEeNbCTBOM Poccuiickoin Pesepai o
coLMa/IbHOM 3allliTe UHBA/INU/IOB

B nometrieHusix, rjie npejoCTaB/sieTCs MyHULIUIA/IbHAs yCIyra, 00ecreunBaeTcs:

- COOTBETCTBHE CaHUTAPHO-3IHEMUOJIOTUUeCKAM TpaBWIaM U HOpPMaTHBaM, IIpaBU/aM
TIPOTHBOTIOKapHO# 6e30TMacHOCTH;

- CO3/laHMe WHBalIWJaM CJeJyIOLUX YCIOBUN [OCTYITHOCTH OOBEKTOB B COOTBETCTBUU C
TpeOOBaHUSIMH, yCTAHOBIEHHBIMUA 3aKOHOZAATE/NBHBIMU W WHBIMH HOPMAaTHWBHBIMH TIPAaBOBBIMHU
aKTaMu (yKa3aTb [pU HAJIMYUHN):

a) BO3MO>KHOCTh OeCIpernsiTCTBEHHOT0 BX0/la B 00BEKTHI U BBIX0/]A U3 HUX;

6) BO3MOXXHOCTb CaMOCTOSITE/IbHOTO TepeJBI)KeHUsI 110 TeppUTOpUM O00BeKTa, B LieJisix
JOCTyNa K MeCTy TMpe/foCTaB/leH’ss MYHULMNAJbHOW YCIyT'M, B TOM YMHC/Ie C IIOMOLbIO
pabOTHUKOB yUpe)K[eHWW, TpefoCTaB/IsIOMIMX MYHULMINANBHYI0 YCIYTY, AacCCUCTUBHBIX U
BCIIOMOTaTe/IbHbIX TeXHOJIOTUH;

- TIOMeIlleHUs1 [JOJDKHbI MMeTb MecTa /sl OXKWJaHWsl, UH(QOPMUPOBaHUs, TpHemMa 3asBUTesel,
KOTOpbIe 00eCreunBaoTCs CTY/IbSIMU, KpeCeIbHBIMU CeKL[USIMU, CKaMbsiMU (DaHKeTKaMHm);

- TIOMeIIeHWs  JO/DKHbBI ~ UMeTb  TyaJleT CO  CBOOOJHBIM  [JOCTYIIOM K  HeMy
B pabouee BpeMms;

- MecTa  WH(OPMHUPOBAHUS, rpeJHa3HaueHHble  [JJii  O3HAKOMJIEHHSI  TpaKAaH
¢ MH(POPMAIMOHHBIMY MaTepuasaMy, 000pyyrOTCs:

a) “HPOPMALIMOHHBIMU CTeHJaMU WX WHPOPMALIMOHHBIMU 3/IeKTPOHHBIMU TePMUHAIAMHY;

0) crosamu (CTOHMKaMM) C KaHIEJISIPCKUMU TIPUHAIEKHOCTIMH /11 ohopmIIeHuUs
JIOKYMEHTOB, CTYJIbSIMHU.

Odopmnenue BU3YaJIbHOM, TeKCTOBOMU u MyJ/IbTUMEeUINHON vHpopMaiuu
O TIOpsiIKe TIpeoCTaB/IeHUs] MYHHULMMAIbHON YC/IyTH [JODKHO COOTBETCTBOBATb ONTHUMAa/bHOMY
3pUTEbHOMY W C/IyXOBOMY BOCIIDUSTUIO 3TOM MH(OpMaLuM 3asgBUTEISIMM, B TOM UMC/Ie
3asIBUTEJISIMA C OTPaHUYEHHBIMU BO3MOKHOCTSIMM.

2.15. Tloka3aTenu JOCTYNMHOCTM M KauyeCTBa MYHHULMMNAJBHOM yC/IyTH, B TOM UWC/e KOJIAYECTBO
B3aMMO/IEMICTBUI 3asBUTeNII C JIO/DKHOCTHBIMM JIMLIAMH, MYHMLIMINANBHBIMUA CIY)KallUMA U
pabOTHUKaMHU TpU Tpe/jOCTaB/eHWH MYHULMIAAbHOM YCIyTH W WX TPOJOJ/DKUTENBHOCTD,
BO3MOKHOCTb TOy4YeHUs] MYHULMMNAAbHOM YyCayrd B MHOro(yHKIJMOHa/JILHOM LIeHTpe,
BO3MOXKHOCTb /MO0  HEBO3MOXKHOCTb ~ TOJIyYeHHSI ~MYHHUIMIIATbHOW  YCJIYTH B JII0OOM
TEepPPUTOPUA/ILHOM II0/pa3/ie/leHul OpraHa, Mpe/oCTaB/sIIlero MYHULMIIAAbHYIO YCIyTy I10
BbIOOpY 3asiBUTess1 (9KCTePPUTOPUAIbHBIN MPUHLIUI), BO3MOXHOCTb TMOJyuYeHus: UHPOpMaLu
0 XOZle TIpeJloCTaB/ieHUs] MYHULMNAJIBHOW YCAyr'M, B TOM UMCJIe C UCIO0/Ib30BaHUEM
MH(POPMaLIMOHHO-KOMMYHHKAL[MOHHBIX TeXHOJIOTHH.

[TokaszaTensiMM JOCTYIIHOCTM M KauecTBa TpeZOCTaB/eHUs] MYHHULMIAIbHON YC/IyTH
SIBJISIFOTCSL:
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- CBOEBPEMEHHOCTb IIPe/IOCTaB/IeHNs] MYHULMIIATIBHOM YCIIYTA B COOTBETCTBUM CO CTaHAapTOM ee
Tpe/loCTaB/IeHNs], YCTaHOB/IEHHbIM HACTOSILLMM perjlaMeHTOM;
- BO3MOXXHOCTb TO/y4YeHHs MH(OpPMAalMU O XOJe TpeJoCTaB/leHUs] MYHULMMNAIbHOW YC/yTH,
JIMYHO WY C UCTIOIb30BaHUEM MH(OPMAaLIMOHHO-KOMMYHHUKAL[MOHHBIX TeXHOIOTUH;
- BO3MOXKHOCTb OOpaIlleHHsI 3a TIpeJoCTaBJIeHHeM MYHHLIAIAJIbHOW yciyru uepe3 M®PII u B
3/1eKTPOHHOM (opMme;
- CO37jaHMe WHBAIMJAM BCeX HeOOXOAMMBIX YCIOBHM [IOCTYITHOCTH MYHULMIAJIBHBIX yCIyT B
COOTBETCTBUM C TPeOOBaHUSIMM, YCTAHOBIEHHBIMHU 3aKOHO/|aTe/IbHBIMU U MHBIMHA HOPMaTUBHBIMU
IIPaBOBbIMU aKTaMH.

[Ipy npepocTaBieHMM  MYHULMMNAJAbHOM  YCAYTM  B3aUMOJEUCTBUe  3asiBUTENs  C
JO/DKHOCTHBIMU JIMLIAMH, OCYIIeCTBJIsieTcsi He 6osiee 2 pa3 B C/IeIyIOLIUX CyYasx:
- [IpY TIpyeMe 3asBJIeHUs;
- IIpM MIO/TyYeHUH pe3yJibTaTa.

B kaxgom  ciyuae  Bpemsi,  3aTpaueHHOe  3asBUTe/leM TIpU  B3aUMO/eHCTBUSX
C JOJDKHOCTHBIMM  JIML]JaMU TIPA  TIPeJOCTaB/IeHUY MYHULIMINAABHOW  yCJIyTH, He [JOJDKHO
TMpeBbIIaTh 15 MUHYT.

[TpesocraBieHe MyHULMIQJIBHOM YCIYTM 110 3KCTePPUTOpPHAIbHOMY IPUHLIAILY He
OCYILIeCTBJISIeTCSL.

2.16. Uuble TpebOBaHWs, B TOM YHCJIE YYHUTHIBAIOIIME OCOOEHHOCTH TIpeJOCTaB/IeHHUS
MYHHULIMIAMBHON yCIyrd B MHOroyHKIMOHANBHBIX 1LIeHTpaX, OCOOEHHOCTH IIpefoCTaB/IeHHs
MYHULIMIA/IBHON YC/IyTH TI0 9KCTEPPUTOPHAIBHOMY TIPUHLIUITY M OCOOEHHOCTH TPeJ0CTaB/IeHHUs
MYHHULMNA/IbHON YCIyTH B 3/1eKTPOHHOM (popMe.

[Mpu oOpaieHuy 3asiBUTeNs 3a TIPeAOCTaBJI€HWEM MYyHULMIANbHOW ycayru B MOL,
COTPYAHMK MHOrO(YHKIL[MOHA/LHOTO LIeHTpa OCYLIeCcTB/IseT [eHCTBUs, IpeJyCMOTpPEeHHbIe
perjiaMeHTOM M  COIVIallleHWeM O B3aWMOJIeCTBUM, 3aK/HOUeHHbIM Mexay MO wu
afMUHHACTpanyel [1bIIMUHCKOro ropofCKOro OKpyra.

MHOro(yHKIMOHAIbHBIA LIEHTP o0ecrieurBaeT Iepefauyy TPUHATOIO OT 3asBUTEJIS
3asBsieHys1 B KomuTeT B opsiike U CPOKH, yCTaHOBJIEHHBIE COIVIAlleHHeM O B3aUMO/IeCTBUN.

OcobeHHOCTH Mpe[0CTaB/IeHNs] MyHULIMTIAIbHOM YCTyTH B 37IEKTPOHHOU (hopMme:

- obecrieyeHre BO3MOXKHOCTH TIOJydeHUsl 3asBUTe/leM HWHGPOPMALd O TIPeI0CTaBIsIeMOi
MYHULIUIAIBLHOU yciyre Ha EHoM noprarne;
- obecrmieueHre TIpM HarlpaB/ieHWH 3asiBUTesIeM 3ampoca B (hopMe 37eKTPOHHOTO COOOIeHus
TIPe/IOCTaB/IEHUsT  3asBUTEI0 COOOIIEHUs], TIOATBEP)K/JAIOIer0 TOCTYIUIEHWe 3asiB/ieHUs B
KomuTer, mpu 35TOM 3asiB/ieHWEe W 3JIEKTPOHHBI 00pa3 KaKAOro [OKyMeHTa MOTYT ObITh
MOZNMCaHbI TPOCTOU 3/IEKTPOHHOW MOJTKMCHIO.

I'ocypapcTBeHHast OLIMHA 3a NTPeJoCTaBIeHue MyHULIUIIATIbHOW yC/TIyTY He B3UMaeTCsl.

Ycnyr, KoTopble SIBJSIFOTCS HeOOXOAWMBIMH U 00si3aTe/IbHBIMU [iJIs  TIPeAOCTaBIeHUS
MYHULMNA/IBHOM YCIyTH, He NpefyCMOTPEHO.

Pa3fen 3. Cocras, oc/ie0BaTe/IbHOCTb U CPOKH BBINO/IHEHHs aAMUHHCTPAaTUBHbBIX
npoueayp (AeiicTBHii), TPe00BaHUS K MOPA/JKY UX BbINO/THEHHSI, B TOM YHC/Ie 0CO0eHHOCTH
BBIINIO/THeHNsI aJMHHHCTPAaTUBHBIX NpoueAyp (JelcTBUM) B 371eKTPOHHOH (opme, a TakKe

0C00eHHOCTH BBINO/THeHUsl a/MUHUCTPATUBHBIX NMporeAyp (feicTBUI)
B MHOT0()yHKI[MOHA/IBbHBIX LieHTPaX NpeAoCTaB/IeHusl rocy/jJapCTBeHHbIX
U MYHHUIIUNIAIBHBIX YCIYT

3.1. AAMMHHCTpaTUBHbIE TPOLIeyphl ([eHUCTBUS) O MpeJOoCTaB/lIeHNI0 MYHULIMIIABHON YCIyTH
TI0CPe/ICTBOM JIMYHOTO 0OpartiieHust MO0 MoUTOBOTO OTIPaB/IeHHUs

[TocnenoBaTrebHOCT  @IMMHUCTPATHMBHBIX MpoLiefyp (ZeHCTBUM) IO NpejoCTaB/IeHHUIO
MYHUILUTIAIBHOW YCIyTU TIOCPEJCTBOM JIMYHOTO OOpaiieHusi, 100 TOUYTOBOTO OTIPaB/IeHUS
BKJIIOUaeT C/le[lyIolye aIMUHACTPaTUBHbIE NIPOLeypbI:

[ Ceprudrmar 5927D359822B929A5739895ER95CB4D2875E0F19B ]




- MpUeM W perucTpauusi 3asB/AeHUs] M NpPWIaraeMbIX JOKYMEHTOB, MPOBepPKa MpPaBUIbHOCTH
o opmIieHNs1 3as1B/IeHNS U IPe/ICTaB/IeHHBIX 3asBUTE/IEM [JOKYMEHTOB;

- (hopmupoBaHue U HarlpaB/ieHHe MeXXBeIOMCTBEHHbBIX 3allPOCOB;

- IPUHSTHE pellleHys O NMPeA0oCTaBIeHU MyHULIUMAIbHOW YCIIyTH;

- (hopmupoBaHue U BbiZlaua 3asBUTE/T0 pe3y/ibTaTa Mpei0oCTaB/IeH s MyHULIUIIAIbHOU yCIyTH;

- WCTpaB/ieHue JOMYIeHHbIX OIMeuaTOK M OLIMOOK B BbIIAHHBIX B pe3yJbTaTe MpeAoCTaB/eHUs
MYHULMIA/IbHOM YC/IyTU JOKyMEeHTax.

3.1.1. IlpueM wu perucrtpanus 3asiBjieHWss W [pWlaraeMbiX [OKYMEHTOB, IIpOBepKa
MPaBWILHOCTU 0(hOpM/IeHUs 3asiB/IeHUsI U TIpe/ICTaB/IeHHbIX 3asiBUTeIeM JJOKYMEHTOB

OcHoBaHMeM [ Hayaja aJMUHUCTPAaTUBHOW MpOLeAypbl MO TMPUEMY W perucTpanuu
3asB/IeHUST W TIpUaraeMbiX [OKYMEHTOB sBisieTCss oOpaljeHue 3asBuTens (ero
Tipe/iCTaBUTessI) C 3asiBlieHWeM TI0 YCTaHOB/IeHHOW (opMe U TIPUIOKeHHWeM HeoOXOJUMbBIX
JIOKyMeHTOB B Komurer:

- TI0OCpe/ICTBOM JIMYHOT0 0OpallleHust 3asiBUTeJIs (ero rpecTaBUTeIs).

[lppuem wu peructpauys 3asiBjleHMsT M NPWIaraeMbIX [JOKYMEHTOB, IIpe/CTaBIeHHbIX
3asgBUTe/IeM, OCYILL[eCTBJIIeTCs MyHULIMNA/JIbHBIM C/1y>KalluM KoMuTteTra, OTBeTCTBeHHBIM 3a IpyueM
Y PErucTpaLyio JOKYMeHTOB.

[Ipu moctyrieHuy 3asB/ieHUs] U NIpUlaraeMbiX K HeMy [JOKYMEHTOB I10CPeJCTBOM JIMYHOI'O
obparrieHus ¢ 3asiBuTesieM (Tpe/ICTaBUTe/IEM 3asiBUTeJIs) MYHUIMITABHBIN cayxaiuii Komurera,
OTBETCTBEHHBIM 3a TMpPUEM U DPErucTpaLyi0 [JOKYMEHTOB, OCYLIeCTB/SeT CleJyHLIyIo
MOC/1e/10BaTe/IbHOCTD JeUCTBUM:

- yCTaHaB/IMBaeT COOTBETCTBHe JIMYHOCTHU 3asiBUTEJIS1 JJOKYMEHTY, YA0CTOBEPSIOLLEMY JIMUHOCTD;

- TIpOBepsieT HalWuue [OKYMeHTa, YAO0CTOBepsitollero mpaBa (MOJHOMOYMS) TIpe/CTaBUTes
3asBUTes (B C/Ty4ae ec/v C 3asiBjieHHeM 00palllaeTcs pe/iCTaBUTe b 3asiBUTEIS);

- OCYLLeCTBJISIeT CBEPKY KOMWM IIpe/CTaB/JeHHbIX [JOKYMEHTOB C OpWIMHAalaMH, 3aBepsieT HX
TOATIMCBIO Y TeyaTblo. B ciydae eciu npejcras/ieHsl [TOAJIMHHUKA JOKYMEHTOB, CHUMaeT C HUX
KOIWY, 3aBepsieT MOAMNUCHI0 U MeuaTrbio. [1oJMHHKUKY JOKYMEHTOB BO3BpalllaeT 3asBUTENIO (3a
VICKJTFOUEHUEM [JOKYMEHTOB, Mpe/iCTaB/IeHre KOTOPbIX NPeZlyCMOTPEHO TOJILKO B MOJJIMHHUKAX);

- yCTaHaBivBaeT (aKT Ha/WuMs BCeX HEOOXOAWMBIX [jisi TIPeJOCTaBJI€HUS MYHHLIAIIATbHOU
YCIYTM JOKYMEHTOB, M3 4UWC/a yKa3aHHbIX B 3asB/I€HUM U NPUIOXKEHHbIX K HeMy, a TakKxe,
TIpOBepsieT 3asiB/ieHMe W TIpUiaraemMble [JOKYMEHTbI Ha WX COOTBETCTBHE TpeOOBaHUSM,
yCTaHOB/IEHHbIM IIYHKTOM 2.6. pasfesna 2 HaCTOsALero perjaMeHra, KpoMe 3TOro, Ha
COOTBETCTBME M3J/IO)KEHHbIX B HUX CBeJeHUW [JOKYMEHTYy, YJOCTOBEpSILIeMY JIMYHOCTh
3asiBUTEJIs, U UHBIM TIpe/|CTaB/IeHHbIM JJOKyMEHTaM;

- OCYLL|eCTB/ISIET TIPUEM 3asiB/IeHUs M JOKYMEHTOB U BPy4aeT PACIMUCKY O MpHUeMe JOKYMEHTOB s
TNpe/iOCTaB/IeHrs] MyHULIUIIATbHOW yCTyTH.

- OCYLL[eCTBJISIeT PerMCTPALMIO 3asiBJIEHHS Y MpU/laraeMblX K HEMy JOKYMEHTOB B COOTBETCTBUU C
TIOPSIKOM /1eJI0NIPOU3BO/CTBA, YCTAHOB/IEHHBIM B aJMWHUCTpaLy IIbIIIMUHCKOrO rOpOACKOro
OKpyra.

- TIpU OTCYTCTBUM Yy 3asiBUTess, OOpaTHBIIErocsi JIAYHO, 3arl0JIHeHHOTO 3asiB/IeHUs] WU
HEeINpaBU/IbHOM €ro 3arojHeHUM, MYHHULUMaNbHbINA Cay)Kaluid KomurteTa, OTBETCTBEHHbIN 3a
rpyeM ZIOKYMEeHTOB, KOHCYJ/IbTUPYeT 3asiBUTeJIS 110 BOIIPOCaM 3arlo/IHeHUs 3asBIeHUs.

MakcruManbHbIA CPOK BBITIOJIHEHUST K&XKA0r0 a/MUHUCTPATUBHOTO JIeHCTBUS, BXOZSILErO B
COCTaB  YKa3aHHOW  aJMUHHCTPATUBHOM  TMpOLIeypbl, YyCTaHaBIMBAeTC B  TOPSAKe,
nipegycMoTpeHHOM PeziepanbHbiM 3aK0HOM OT 27 mrosisi 2010 roga Ne 210— d3 «O06 opraHu3anyu
rpeJoCTaB/IeHUs: TOCYJapCTBEHHBIX U MYHULIUIIA/TIBHBIX YCIYT».

Pe3ynbTaToM agMUHUCTPAaTUBHOW TMpOLIeAyphbl MO TPUEMY W PervcTpalyy 3asiBleHus U
rpujiaraeMbIx JOKYMEHTOB SIBJIIeTCs Ilepefiaua 3asiB/IeHUs U IpyjiaraemMblX K HeMy [JOKYMEHTOB
MYHHUIUTIAIBHOMY  C/Ty’KallleMy, OTBeTCTBEHHOMY 3a 00paboTKy ¥  mpe/iBapUTeIbHOe
paccMOTpeHue JOKYMeHTOB, He0OXOIUMBIX /IJIsl TIPeJ0CTaB/IeHuUs YCTYTH.

@dukcalusi pe3ysbTaTa BBINOIHEHUsS aJMHUHHCTPATHBHOM TIpOLeAlypbl [0 TIpUeMy U
perucTpalyd 3asBjeHuss U IIpuaraeMblX [JOKYMEHTOB OCYLeCTB/ISIeTCS I10CPefCTBOM
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pervcTpanyy 3asB/IeHys] U IpUlaraeMbIX JOKYMEHTOB B )KypHaJle CreljuaJvCTOM, OTBETCTBEeHHbBIM
3a MpyeM, PervcTpaLyio 3asiBJIeHHs U TIpUlaraeMbiX JJOKYMEHTOB.

3.1.2. ®opMupoBaHKe U HallpaB/ieHWe Me)KBeJOMCTBEHHbIX 3alpOCOB

OcHoBaHMeM /[yi1 Hayaja aJMUHMCTPATHBHOM MpoLiefypbl MO (OPMUPOBaHHIO U
HalpaB/IEHUI0  MEKBEJOMCTBEHHBIX  3alpoOCOB  aJMUHHUCTpallied,  ydaCTByHOIled B
NpeJloCTaB/IeHMM MYHULMIAAbHOM YCAYTM W TOJy4eHWH OTBETOB Ha 3arpochl, SIBJISETCS
Herpe/iCTaBIeHre 3asBUTe/IeM XOTs Obl OJHOTO U3 [JOKYMEHTOB, YKa3aHHbIX B MOAIYyHKTe 2.7.1.
Hacrosuero Persiamenra.

dopmMupoBaHMe W HalpaBleHWe  MeXBeJOMCTBEHHBIX  3allpOCOB  OCYLEeCTBIIseT
MYHULIMNAIbHBIA cyKaluii KoMuTeTa, OTBETCTBEHHBIM 3a BBINOJHEHHE aJMHUHHCTPAaTHBHOMN
npoLielypsl 1o (POpMUPOBAHUIO 1 HAllpaB/IeHUIO MeKBeOMCTBEHHBIX 3allpOCOB.

Ecnmu 3asiBUTenneM He mpezcTaB/ieHbl JOKYMEHTBI, MpeAyCMOTpPeHHble MOAMYHKTOM 2.7.1.
HacTosLero PersiamenTa, MyHUIMNA/IBHBIA CayKamid KomureTra, OTBETCTBeHHBIN 3a NpUeM U
pervcTpaLyio JOKyMeHTOB, B yCTaHOBJIEHHOM TOPsi/IKe HamnpasJ/isieT Me>KBeIOMCTBEHHbIE 3arpOChI
B (hopMe 37IeKTPOHHOTO JJOKyMeHTa.

[Ipy OTCYTCTBUM TEXHUYECKOW BO3MOKHOCTA ()ODMHUDOBAHMSI M  HallpaB/IeHUs
Me>KBeJJOMCTBEHHBIX 3alpOCOB B (hOpMe 3/1eKTPOHHOIO [JOKYMEeHTa MeKBeZ,OMCTBEHHbIe 3alpOChl
HampaB/sOTC Ha OyMaKHOM HocuTtese, 1o ¢akcy (C OJHOBpeMeHHBbIM HarpaBjieHHeM Ha
OyMa)KHOM HOCHUTeJIe TIOCPe/ICTBOM ITOUTOBOTO OTIPAB/IEHHS) UM KyPbepCKOW 10CTaBKOM.

Me>kBeJOMCTBEHHBIH 3arpoc B OyMa)KHOM BU/le J0/KEH COZlepKaTh Ce/lyollye CBe/leHUs:
-Ha¥MeHOBaHue OpraHa B/aCTH WM OpraHu3aliiy, Hallpas/Istollero Me)kBeJ,OMCTBeHHBIN 3arpoc;
-HaMeHOBaHWe oOpraHa BJIaCTU WM OpraHu3alu¥, B aJpec KOTOPBbIX HarpaB/seTcs
Me’KBeIOMCTBEHHBIN 3arpoc;

-HaMeHOBaHWe MYHULUMMNAJbHOW YCIyTW, [/ TIpeJjoCTaBleHrsi KOTOpOM Heob6XoAuMo
npejcTaBjieHle [JOKyMeHTa U (u1M) uWHPopMalMy, a Takxke, eCIM HMeeTcs, HOMep
(upeHTM(UKATOP) TAKOW yC/IyTH B peecTpe rocyJapCTBeHHBIX YCIIYT;

-yKasaHue Ha II0JIOKEHHS HOPDMAaTWBHBIX IIPaBOBBIX AaKTOB, KOTOPbIMH  YCTaHOBJIEHO
npeJicTaB/ieHe [JOKYMeHTOB U (wiu) wuHbopMaluM, HeoOXOAWMBIX JJisi TIpeJoCTaB/IeHus
MYHULIUIIAIbHOW YC/IYTH Y YKa3aHUe Ha PeKBU3UTHI JAHHOTO HOPMAaTUBHOI'O IIPABOBOI0 aKTa;

- CBefieHUWs, HeOOXOJWMble /il TIpe/CTaB/eHUs [JOKYMEHTOB W (WiM) WH(POPMAaLWH,
yCTaHOBJ/IEHHble HACTOALMM PersiaMeHTOM MNpefoCTaB/eHUss MyHULMIIAIBHOM YC/IyTH, a Takke
CBe/leHusi, TIpe/lyCMOTpeHHble HOPMAaTUBHBLIMM TIPABOBBIMU aKTaMM KakK HeoOXoJumble [Is
1pe/iCTaB/eHNsl TaKuX JOKYMEHTOB U (WIK) MHpOpMaLUy;

- KOHTaKTHYI0 MH(OpMaLMIO [I/I1 HallpaB/IeHUs1 OTBeTa Ha Me>XBelOMCTBEHHbIM 3ar1poc;

- [aTy Hanpas/leHUs] MeXXBeJJOMCTBEHHOI'O 3aI1poca;

- ¢amunuio, UM, OTUECTBO M [JO/DKHOCTb JIMLA, TMOATOTOBUBILIEr0 M HalpaBUBILEro
Me>KBeJOMCTBEHHBIH 3aIipoc, a Takxxe HoMep caykebHoro TesedoHa v (Win) afipec 3/1eKTPOHHOMN
TIOUTHI JAHHOTO JIULIA J/IS1 CBSI3Y;

- uHpopMaLuio O (akTe IOJyuyeHUs] COIJIacusi, IpeJyCMOTPEHHOI0 4YacTbl0 5 CTaTtbu 7
denepanbHoro 3akoHa ot 27.07.2010 Ne 210 — ®3 «OO06 opraHu3ald TpPeAOCTaB/IeHHS
roCy/lapCTBEHHBIX U MYHULIMIIA/IBHBIX YCIYT».

s npefocTaBieHUs: MyHULIMIIAIbHOW YCIYTH, B L|e/IIX M0/y4YeHUsl CBe/leHNH yKa3aHHbIX B
noAnyHkTe 2.7.1. HacTosero PernamMeHTa, MyHULMMNaNbHbIN Cyxaluii KomuTteTa Hampas/sieT
MeJKBeJOMCTBEHHbIe 3alpOChl:

- B ®eiepanbHOe TOCYIapCTBEHHOE Or0/pKeTHOe yupeskieHne «DesiepanbHasi KaflacTpoBasi Tajaara
denepanbHOM Cy>KObI rOCY/JapCTBEHHOM perucTpaluu, Kajactpa v Kaprorpadumn»;
- B TeppUTOpUaibHOe CTPYKTypHOe nozpaszenenue PHC Poccun.

CpoK TMOArOTOBKM M HarpaB/leHWss OTBeTa Ha MeXBEeJOMCTBEHHble 3ampochl O
1peJCTaB/leHNH [JOKYMEHTOB W MH(OpMaLuu i MpefoCcTaB/leHUss MyHULMIIaIbHOM YCIYTH C
WCTOMb30BaHUEM  MEXXBEJJOMCTBEHHOTO HMH(GOPMAlIMOHHOTO  B3aUMOJENCTBUSI He  MOJKeT
npeBbIIaTh 5 pabounx AHed CO [JHS TMOCTYIUIEHHS ME>KBeJOMCTBEHHBIX 3allpOCOB B OpraH Wiu
OpraHu3al|io, NpeoCTaB/IstoIMe JOKYMeHT U MHGOpMalMIo, eC/Ii UHble CPOKU TOJTOTOBKU U
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HarpaB/ieHUs] OTBeTa Ha Me)KBeJOMCTBEHHBIN 3arlpoC He YCTaHOBJ/IEeHbI (e/iepaJbHbIMU 3aKOHaMH,
HOPMaTMBHBIMU NpaBoBbIMU akTamu [IpaButenbctBa Poccuiickoit dejepaniiv ¥ NPUHATHIMU B
COOTBETCTBUM C (eflepaibHbIMU 3aKOHAMM, HOPMaTUBHBIMU MPaBOBbIMU akKTaMu CBep/I0BCKOU
obsacTu.

MynununaneHeli ~ cayKamm ~ KomureTa,  OTBeTCTBEHHbIM 33  OCYLeCTBJIeHHE
Me>KBe/JOMCTBEHHOTO WH(OPMAaLIMOHHOTO B3aUMO/IeNCTBYs, 00s13aH MPUHATH HEOOXOIUMble Mepbl
IO [TOJTYYeHHIO OTBeTa Ha Me)XKBeZJOMCTBEHHbIe 3arpOoChl.

MaxkcrManbHbIA CPOK BBIMIOJHEHUS] aZIMUHUCTPAaTUBHOM TpoOLieyphbl 0 (POPMUPOBaHUIO U
HaIpaBJ/IeHUIO0 MeXBeJJOMCTBEHHBIX 3allpOCOB B OpraHbl BJIaCTH (OpraHU3aljiy), y4acTBYIOLUe B
NpeJloCTaB/IeHNY MYHULMINAJIBbHOM YC/IyTW, W TOJlyyeHWe OTBETOB Ha 3alpoChl, He MOXeT
TIPeBBIIATh 2 pabounx [JHeM.

[IpeBrbillIeHMe CpOKa MCIOMHEHUS aJMUHUCTPAaTUBHOW MPOLIEAYPbI M0 (POPMUPOBAHUIO U
HaIpaBJ/IeHUIO MeXBeJOMCTBEHHOI'O 3arpoca, M IOJyUYeHUI0 OTBETOB Ha 3alpoChl He SIBJISIEeTCS
OCHOBAHHEM [i/1s1 TIPO/IJieHust 0011ero CpoKa npeocTaB/ieHUss MyHULIMTIAIbHOW YCTYTH.

Pe3ynbTaTOM  WCMOMHEHWs  aJIMUHUACTPAaTUBHOW  TpoLeAypel 10  obpaboTke W

TipeJiBapyUTe/IbBHOMY  PACCMOTPEHUIO  JIOKyMEHTOB, HeOOXOAUMBIX /i TIpeJoCTaB/IeHuUs
MYHULIUIAIBHOU YCIIYTH SIBJISTIOTCS:
- Tiepefjlaya MYHULIMIAAbHOMY Ciaykailemy KomureTa, OTBETCTBEHHOMY 3a OCYILeCTB/IEHUE
Me>)KBeJJOMCTBEHHOT'0 MH(OPMaL[MOHHOTI0 B3aUMO/IeICTBUsI, CPOPMHUPOBAHHOI'O OTBETA Ha 3arpoc;
- TIOATOTOBKAa IMpPOEKTa pelleHWs O Iepeo(OpM/IEHHMH paspellleHdsl Ha IpaBO OpraHU3aluu
PO3HUYHBIX PHIHKOB Ha TeppUTOPHH [IBIIIMIHCKOTO rOPO/ICKOTO OKpyTa Win 00 OTKase B Bbljjaue
TaKOI'0 peLleHusl.

dukcauus pe3ysibTaTa BbIIOJTHEHUS] aJMUHUCTPaTUBHOW MNpoLieypbl 0 (JOPMUPOBAHHUIO U
HarpaB/IeHUI0 MeKBeJOMCTBEHHBIX 3allpOCOB OCYILEeCTB/SIETCS CHeLaJuCcTOM, OTBETCTBEHHBIM
3a TIpyUeM, perucTpalMio 3asB/leHHWs M Ipwiaraemblx [JOKYMEHTOB, IIyTeM perucTpaluu
VH(pOpMaLMK, OJyYeHHOM B PaMKaxX MeXXBeZJOMCTBEHHOTO MH(OPMALIMOHHOTO B3auMO/IeHCTBUSI.

3.1.3. IlpuHATHe perienus 0 NpefoCTaB/JIeHUH MYHULMIIATIBHON YCIYTH.

OcHoBaHMeM /[ji1 Hayaja aJMUHUCTPAaTMBHOM TMpOLleJypbl TPUHATUS peLIeHHs O
NIpeJOCTaB/IeHUY MYHULIMIIAIBHOW YCIYTU SB/seTCS IoydyeHWe pykosoguTesneM Komurera
IpOeKTa JJOKYMEHTOB, IIpe/lyCMOTPeHHBIX ITyHKTOM 3.1.2. HacTosuero Persamenra.

[ToAroTOB/NIEHHBIM MPOEKT MYHHULMIIAJIBHOIO IIPaBOBOTO akTa O Ipe/loCTaB/eHnn
MYHULIMIA/JIBHOM yCyTM WM TIPOEKT MYHHUIMIIAJLHOTO TIPaBOBOTO akta 00 OTkase B
Npe/IOCTaBIeHN MYHHULMIAJBHOW YCIyrd, B TeueHHe 3 paboumx [HeH TMPOXOAWUT CTafivio
COrJIaCOBaHUS:

- c ipeacenatesiem Komurera;
- C 3aMeCTuTesIeM IJlaBbl aJMUHMCTpaLWy [TbIIIMUHCKOrO rOpofCKOro OKpyra rno OpraHu3alyu
yTpaBJieHus!.

[Tocne cornacoBaHusi C BblllleyKa3aHHbIMM JIMLAMU /11 TIDUHATHUS peLleHUs] TPOeKT
MYHHULMIQ/TBHOTO TPaBOBOTO aKTa O MpeoCTaB/leHUH MYHULMIIAAbHOM YC/IYyTM WM TPOEKT
MYHULIMIIA/JILHOTO TIPaBOBOTO akTa 00 OTKa3e B TMPeAOCTaBJI€HUM MYHHLIMIAIBHOW YCIyTH
Harnpas/isieTcs r1aBe [TbIIMHUHCKOro ropoiCKOro OKpyra.

Kpurepun npuHATHS pelleHust:

- IPUHA/JIeXKHOCTD 3asBUTess (TIpeJCTaBUTe s 3asBUTeIs) K UMCITY JIUL, YKa3aHHbIX B MyHKTe 1.2.
HacTosLero PerynamenTa;

- Ha/Mude HeoOXOAMMBbIX [JOKYMEHTOB, YKa3aHHBIX B TMyHKTax 2.6. U 2.7. HaCTOAIIero
PernamenTa, copep>kallivx JOCTOBEPHbIE CBeZIEHMUS.

Pemienve o mipefoctaBieHdd (00 OTKase B TIPeJOCTaBI€HWH) MYHUIMMAIBHON YC/IyTH
NpUHMMaeTCsl T71aBOU [IbIIIMMHCKOrO TOpOACKOr0 OKpyra M YTBep)KJaeTCsl MOCTaHOBJIEHUEM
afMHUHUACTparmy [1bIIIMUHCKOrO TOPOACKOro OKpyTa.

MaxkcrManbHbIM CPOK BBITIOJTHEHUS] a[MMHUCTPAaTMBHOM MpOLielypbl HE MOXXeT IpeBbIIaTh
5 pabouux gHeH.
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Pe3ynbraTomM aJMUHUCTPAaTMBHOM IIpOLIeSypbl TPUHATHUS pelleHds O IpefoCTaBIeHnn
MYHULIUIAIBHOW YCIYTH SIBJISIETCSl TTOCTAHOB/IEHUE aJIMUHMCTPALMU [IBIIIMUHCKOTO TOPOZCKOTO
OKpyra o mnepeo()OpM/IeHMM paspelleHdss Ha I[PaBO OpraHW3alMd DPO3HUYHBIX PBIHKOB Ha
TeppUTOprM [IBILIMUHCKOTO TOPOJCKOTO OKpyra Wid 00 oTKase repeodopMyIeHUs] TaKOTo
paspelleHusl.

@dukcanus pe3y/abTaTa MPUHITUS peLIeHUs O IpeJoCTaB/eHUM MYHULIMIAAbHOW YyC/IyTH
OCYILIeCTBJIIETCSI  CIeLUaJMCTOM, OTBETCTBEHHBIM 3a  [1e/IONIPOM3BOJCTBO,  IOCPeJCTBOM
perucTpalyyd II0CTaHOBJeHUs aJMUHUCTpauyy [IbIIIIMUHCKOrO TOpPOJACKOrO OKpyra o
nepeoOpM/IeHUH paspellleHUs] Ha TpaBO OpraHM3alliyd pPO3HUYHBIX DBIHKOB Ha TEPPUTOPUU
[TBIIIMMHCKOTO TOPOJCKOr0 OKpyra, Wid o0 oTKase repeodopmiieHUsi pa3pellleHdsi Ha TPaBoO
OpraHM3aly PO3HUYHBIX PHIHKOB Ha TeppUTOPHH [IBIIIMUHCKOTrO TOPOACKOr0 OKpyTa.

3.1.4. ®opmupoBaHue U BblJjaua 3asiBUTEIO0 pe3ysbTara MpefoCTaB/ieHus] MyHULIMIaIbHOW
yCJIyTH.

OcHoBaHMeM [ji1 Hauaja aJMUHMCTPaTMBHOM TMpoLlefypbl IO BblJaue pe3y/bTara
NIpeOCTaB/IeHUs] MYHULMIIAJIBHOW YC/IYTU 3asBUTENIO, SIBJIS€TCS HalWuue YTBep)KJEeHHOrOo
MOCTAHOB/IEHUS aJMUHUCTPALMU [IbIIIMUHCKOTO TOPOJCKOrO OKpyra O IepeoopMIeHun
paspellleHMs] Ha IIpaBO OpraHW3aliM pPO3HUYHBIX PBIHKOB Ha TeppuUTOpUM I[IbIIIMMHCKOrO
rOpPOZICKOTO OKpyra, wid 00 OTka3e Tmepeodopm/ieHUs] pa3pellleHHsi Ha TpaBO OpraHM3aLyu
PO3HUUHBIX PIHKOB Ha TeppyUTOprH IIbIIIMUHCKOr0O rOPO/CKOro OKpyra.

CrieManucT, OTBETCTBEHHBIM 3a [e/0MPOM3BOACTBO B aAMUHUCTpALuM [IbIIIMUHCKOTrO
TOPOZICKOTO OKpyra, Harpas/seT 3asBUTeNt0 (TpeACTaBUTEN0 3asBUTesIsI) [OCTaHOBJIEHHE
aZMUHUACTpaLMU [IBIIIMMHCKOTO TOPO/ICKOr0 OKpyra O nepeo()OpM/IeHHH paspellleHusl Ha MpaBo
OpraHv3alii PO3HUYHBIX PHIHKOB Ha TeppUTOpWU [IBIIIMUHCKOTO rOpPO/ACKOTO OKpyra, Wi 00
OTKase mnepeoOpM/IeHHs paspellleHysi Ha T[paBO OpraHy3alyyd pPO3HUUHBIX PBLIHKOB Ha
TeppuTOpYH [IBIIIMUHCKOTO TOPOJCKOT0O OKPYyTa OJHUM K3 CIIOCOO0B, yKa3aHHOM B 3asiBJIEHHU:

- TIpU TMYHOM obpaitieHnu B Komurer;

- TIpy IMYHOM obpartiennu B M®LI;

- I0CPeJCTBOM IIOYTOBOT'O OTIIPABJ/IEHUS B afipec 3asiBUTe/Is], yKa3aHHbIN B 3as1BJIEHUH;
- yepe3 MMYHbIM KabuHeT Ha EfiiHOM mopTare.

[Tocne ycTpaHeHWsT OOCTOSTENILCTB, TIOCAYKMBIIMX OCHOBaHHMEM /sl OTKa3a B
Npe/IoCTaBIeHN MYHHMLIMNIATBHOM yCIyTH, 3asBUTE/b MMeeT IPaBO IOBTOPHO 0OpaTHUTHCS 3a
M0JlyueHreM MYHULIUIAIbHOW yCITyTH.

[Ipy HanmMuuKM ykasaHus 3asiBUTesIeM Ha roJsiyueHue pesysnbrata B M®II, agMuHUCTpanys
[TpIIMHMHCKOTO TOpPOJCKOrO OKpyra HampaB/sieT pe3y/bTaT IpejoCTaB/leHHsT MYHULMIAJIbHON
yciayru B MOLI B CpOK, yCTaHOB/IEHHBIN B COIJIAllleHUH, 3aK/IHOUeHHBIM MeX/y aJMUHUCTpaLei
[IbimmuHCKOro ropozckoro okpyra u M®LI, HO He I03/Hee CpOKa yKa3aHHOr0O B IyHKTe 3.3.
Hacrosero PerysiamenTa.

Pe3ynbraToM aJMUHUCTPAaTUBHOM IIpOLeAypbl IO BblJauye pe3ysbTara IpejoCTaB/IeHus
MYHULMNIQ/IBHOM YCJIYTM 3asiBUTE/I0, SIB/SIeTCS COOTBETCTBYHOIIMM [IOKYMEHT, YyKa3aHHbIM B
noAnyHkTe 3.1.3. HacTosiero PersiameHra.

3.1.5. VcnpaBneHue [OMyIIEeHHBIX OMNEUaTOK W OIMIMOOK B BbIIAHHBIX B pe3y/bTare
TNpe/i0CTaB/IeHUsI MyHULIUIIAIbHOW yCIyTH JOKyMeHTaXx.

B csiyuae BbIsIB/IeHHS IOMYLLEHHBIX OMeYaToK U (UIM) OMIMOOK B BBIZAHHBIX B pe3yJsbTare
TpelOCTaB/IeHMsl MyHULMINIA/IbHOM yC/IyTH JOKyMeHTax, creranuct KomureTa oCcyIecTB/sieT ux
3aMeHy B CpOK, He mpeBblimaromuii 10 pabounx [gHeili C MOMeHTa TIOCTYTIJIEHHUS
COOTBeTCTBYIOLLIero 3asiB/IeHUs.

3. 2. AAMUHUCTPATUBHbIE MPOLeAYPHI (JeHCTBYS) M0 MPej0CTaB/AeHNI0 MYHULIUIA/ILHON YC/IyTU B
3/IeKTPOHHOM hopme

3.2.1. TlpepcTaBieHye B YCTaHOBJIEHHOM TOPsiIKe WH(MOPMAIUK 3asiBUTEITIO U 00ecrieueHne
JlOCTyTIa 3asiBUTEJIS K CBe/IeHHSIM 0 MyHULMMA/IbHOM yCIyTe
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3asBUTEMO 00ecreurBaeTCss BO3MOXKHOCTb  TOJIyYeHUs HWH(OPMAlUd O  TIOPSJKe
NpeJiOCTaB/IeHUs MYHULIMIAJLHOM  yCAyrM Ha CTeHJax B MecTax IIpeJoCTaB/IeHUs
MYHULIUMAIBHBIX yCIyT, Ha oduuuanbHOM caite [IBIIIMMHCKOTO TOPOJACKOTO OKpyra
(http://menumMuHCcKuii-ro.pd), MPII (http:/mfc66.ru/) u ero yupemurens - [lemapTameHTa
nHpopMmaTr3au u cBs3u CepasioBckoit obsactu (http://dis.midural.ru), Ha EguHom moprane B
pa3zesne «JlonomHUTe/bHAsE WHGOPMALKs» COOTBETCTBYIOIEH MYHULIUITATBHOU YC/IYTH, a TaKKe
KOMMPOBaHUSI (OPMBI 3asiBJIEHUSI U WHBIX JIOKYMEHTOB, HEOOXO[UMBIX il TIOy4YeHUs
MYHHULUTATBHON YCITyTH.

Ha Epgudom noprtane, oduiuansHoM caite [IbIIIMUHCKOTO TOpPO/ACKOTO OKpyra
pasMelriaeTcs ciefyronias UH(popmarys:

- MICUEPITLIBAIOIIUH TIepeuyeHb JOKYMEHTOB, He0OXOAUMBIX [JIsl Pe/IOCTaB/IeHUsT MyHULIUTIATbHOU
yciayry, TpeboBaHUs K 0()OpPM/IEHHIO YKa3aHHBIX [JOKYMEHTOB, a TakXe IrepeueHb JIOKYMEHTOB,
KOTODbIE 3asiBUTE/Th BIIPaBe MPe/[CTABUTh TI0 COOCTBEHHOM WHUIIUATHUBE;

- KpyT 3asiBUTeJIel;

- CPOK MpeJi0CTaB/IeHUs] MyHULUTaJIbHON YCIyTH;

- pe3yJbTaThl TIPeJOCTaB/IeHUs] MYHULMMAALHON YCIYTH, TOPSZOK Tpe/CTaB/lIeHusl JOKYMeHTa,
SIBJISIFOLLIETOCSI Pe3y/IbTaTOM Tpe/loCTaB/IeHHs MyHULIUIATIbHOW yC/IyTH;

- WCYepIbIBAIOIIUN TepeueHb OCHOBAHMM [I/Isi IPUOCTAHOB/IEHMsI WA OTKa3a B TpeJ0CTaB/IeHUU
MYHULIUIATBEHOU yCIIyTH;

- 0 mpaBe 3asgBUTeNs Ha JocyaeOHoe (BHecyneOHOe) ob)kanoBaHWe [eicTBuii (Oe3meicTBUsA) U
pelleHUH, MPUHATHIX (OCYILeCTB/IsAeMbIX) B X0/ie NPeJOCTaBAeHUsI MyHULUIIATbHOU YCIYTH;

- (opmbl 3asBreHud (yBeJOMJIEHHM, COOOIeHHI), HCIOAb3yeMble TPH TpPeAOoCTaBIeHUU
MYHULIUIATBHON yC/TyTH.

WNndopmauus Ha EauHom moptane, oduiuanbHOM caiiTe [TbIIIMMHCKOTO TOPOZCKOTO
OKpyTa 0 TMOopsi/IKe U CPOKax MpeAoCTaBAeHUs] MyHULIUMNAILHOW yC/IyTh Ha OCHOBAaHUM CBeJleHUH,
cofepXaluxcs B (efepasbHOW TOCyAapCTBEHHOW HMH(OPMAaLMOHHOM cucTeMe «PDenepasibHbIi
peecTp rocy[apCTBeHHbIX U MYHULMMNA/IBHBIX YCIyT ((PyHKLMI)», TIPefoCTaBseTCsl 3asiBUTEO
GecriaTHo.

Hoctynm K wuHpOpMalMM O CpPOKax W TIOpsijKe TIPeAOCTaBIeHrs MYHULANATBGHON — YCIyTy
OCYILIECTBJIsSIeTCST O€3 BBITOJTHEHMST 3asiBUTE/IeM KaKHX — JTM00 TpeOOBaHMiA, B TOM urc/ie 6e3 UCTIO/b30BaHUsT
MPOrpaMMHOT0  00eCTieueHrs], yCTaHOBKA KOTOPOTO Ha TeXHWYeCKWe CpelCTBa 3asBUTeNst TpeOyer
3aK/TFOUeHHsT JIMLIEH3MOHHOTO WIM MHOTO COIJIAIIeHHsT C TIPaBo00IajaTesieM TIPOrpaMMHOTO 00eCrieueHwsl,
MpeJlyCMaTpUBAIOLer0  B3MMaHWe IUIaThl, pPErMCTpalii0 WM  aBTOPW3ALMIO  3asBUTeNs, WU
Tpe/IOCTaB/IeHN e UM TepCOHA/TbHBIX IaHHBIX.

3.2.2. ®opMupoBaHUe 3anpoca O MpeJ0CTaB/IeHUH MYHULUTIAaIbHON YCIyTH

dopMypoBaHue 3arpoca  3asBUTeNIeM OCYILIeCTBJSIETCS  TOCPeJCTBOM  3arlO/THEeHUs
9JIEKTPOHHOH (opMbl 3arpoca Ha EawHOM moprane, 6e3 HeOOXOAWMOCTH [IOTIOTHUTE/THLHOM
ToZlauM 3arpoca B Kakod — /mbo uHou ¢opme. Ha EguHOM moprase pa3merjatoTcsi oOpasiibl
3aro/IHeHus 37IeKTPOHHOM (hOpMBI 3ampoca.

dopmaTHO — JiOTMYecKas TIpoBepKa C(HOPMHPOBAHHOIO 3arpoca OCYIeCTBIISeTCsS
aBTOMAaTHUYeCKH M0C/Ie 3aro/THeHUs 3asiBUTeIeM KayK0ro 13 1oJieid 371eKTPOHHOM (hopMBI 3ampoca.

[Ipy BbIsSIBAEHWM HEKOPPEKTHO 3arlo/IHeHHOTO T10Jisi 37eKTPOHHOW ¢opMbl  3arpoca
3asBUTE/Ib YBEAOMJISIETCSI O XapaKTepe BBISBJEHHON OIMMOKU U TOpsJKe ee yCTPaHeHUs
TO0CpeAICTBOM MH(OPMALIMOHHOTO COO0IIeHHsT HETIOCPeACTBEHHO B 3/IEKTPOHHOM (popMe 3aripoca.

ITpu hopmMupOBaHMUY 3aTIpOCa 3assBUTETI0 00eCTrieurnBaeTCs:

- BO3MO)XHOCTh KOMMPOBAHHWSI U COXPaHEHUs 3alipoca M WHBIX JOKYMEHTOB, yKa3aHHbIX B ITyHKTe
2.6. HacTosiero PernaMenTa, HeOOXOJUMBIX [I/Is TIPEJOCTAB/I€HUS] MYHHULIATIAILHOU yCITYTH;

- BO3MOXXHOCTb 3arlO/IHeHUs] HeCKOJbKUMU 3asiBUTeISIMU OZJHOM 3/IeKTPOHHOM (opMBbI 3arpoca
nipy oOpalljeHny 3a MYHHULUTATBHBIMU YCTyTaMu, Mpe/Iro/iarariMMy HarlpaB/ieHne COBMECTHOTO
3arpoca HeCKOJIbKAMU 3asiBUTEJISIMU;

- BO3MOJKHOCTb MeyaTy Ha OyMa)KHOM HOCHTe e KOTTMU JIeKTPOHHOM (hOpPMBI 3ampoca;
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- COXpaHeHHe paHee BBEJIEHHBIX B 37IEKTPOHHYIO (hOpMY 3ampoca 3HaueHui B 000 MOMEHT T10
)KeJIaHWI0 TI0/Ib30BaTesis, B TOM UHC/ie TIpY BO3HUKHOBEHMM OIIMOOK BBOZA W BO3Bpare /st
MOBTOPHOT'0 BBO/]a 3HAUEHWH B 3/IeKTPOHHYIO (hOpMYy 3arpoca;

- 3aroJiHeHHe T0Jiel 37eKTPOHHOUM (hOpMBI 3arpoca [0 Hayaja BBOJA CBeJileHUM 3asiBUTENIeM C
WCII0/Ib30BaHKEeM CBe/leHUH, pa3MelljeHHbIX B (be/iepasbHOM rocyAapCcTBeHHOW MH(POPMAaI[MOHHOMN
cucteMe «EquHasi cucteMa WAeHTUGUKALMA U ayTeHTUPUKAIMM B  WHGPACTPYKTYype,
obecrieunBaroIeli WH(POPMALIMOHHO TEXHOJOTMUECKOe B3anMO/IeHCTBHe HMH(OPMAI[MOHHBIX
CUCTEM, WCIIO/Ib3yeMbIX [/Is1 TIPe/OCTaB/I€HUSI TOCYAAPCTBEHHBIX W MYHULMIAIBHBIX YCIYT B
3/IeKTPOHHOM (opme» (Janee — eAWHas CUCTeMa HAeHTU(GUKALMU M ayTeHTU(PUKaALUH), U
CBe/leHUH, orybAMKOBaHHBIX Ha EguHOM moprane, B 4acTd, KacaloLeics CBeJeHuH,
OTCYTCTBYIOLL[UX B €JUHOU CcHCTeMe U/leHTUdUKALMK U ayTeHTU(PUKaluy;

- BO3MOJKHOCTb BEpHYThCS Ha JIF0O0# W3 3TarloB 3arojiHeHusl 37eKTpPOHHOW (opmbl 3arpoca 6e3
T0Tepu paHee BBeJileHHOW MHGOpMaLny;

- BO3MOJKHOCTb JIOCTyMa 3asiBUTeNss Ha EfWHOM mopTase K paHee TOJaHHBIM MM 3aripocaM B
TeyeHUe He MeHee OJIHOTO ro/ia, a TakKe 4aCTUYHO c()OPMHPOBAHHBLIX 3alPOCOB — B TeUeHUe He
MeHee 3 MecCsIL|eB.

CdopmupoBaHHbIN U TIOATNIHMCAHHBIN 3aTIPOC, U UHbIE JOKYMEHTHI, yKa3aHHbIe B MyHKTe 2.6.
Hactosiiero PersiameHTa, HeoOXojuMble [l TIpe/JOCTaBeHHsI MYHULIMIIAJILHOW  YCI/IyTH,
HaTpaBJISIOTCS B aAMUHUCTpALMIO TTocpeAicTBoM EfnrHOro nopTrarna.

3.2.3. TlpueM u perucrpalnusi aJMUHUCTpaLMel, TMpPeAOoCTaB/SIONIed MYyHULUIATbHYIO
YCJIYTY, 3a1poca U UHBIX IOKyMEHTOB, HEOOXOIUMBIX [I/IsI TIPEJJOCTaBIeHUS YCIyTH

AMuHKUCTpausi  obecrieurBaeT TIPUEM JOKYMEHTOB, HEOOXOAUMBIX [/l TIPeJOCTaB/IeHHUs
MYHUILUTIATIBHOW ~ YCIyTW, W PerucTpanuio 3arpoca 0e3 HeoOXOJUMOCTH TTOBTOPHOTO
TIpe/ICTaB/IeHUs 3asIBUTE/IEM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHTeJIe.

Cpok peructpauuu 3arpoca — 1 pabounii jeHb.

[IpenocraBieHre MyHULIMIIAJIBHOW yC/IyTH HAYMHAETCSl C MOMEHTa MpueMa U perucTpauyn
a/IMUHUCTpAaLlell  37IeKTPOHHBIX  /IOKYMEHTOB,  HEOOXOJWUMBIX Ui  TIPeAOCTaBJ/IeHHUS
MYHUILIUITATBHON yCTyTH.

[lpy mo/nyuyeHHMH 3ampoca B 37eKTPOHHOW (¢opMe B aBTOMaTUYeCKOM peXUMe
ocy1ecTB/isieTcs: GOpMaTHO — JIOTHUECKUI KOHTPOJIb 3arpoca, MpoBepsieTCsl Hajlurie OCHOBaHUM
JIJIsl OTKasa B MpUeMe 3arpoca, a TakKe OCYLeCTBISIFOTCS C/leAyolre AelCTBUS:

- TIpY HaJTAUUM XOTsI ObI OJHOTO M3 YKa3aHHBIX OCHOBAHUH /I0/DKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a
rpe/loCTaB/ieHe MYHULIMIANbHOW YCIyTH, B CPOK, He TpeBBILIAIOLIMI CPOK TMpeJoCTaBIeHUs
MYHHULUMATBHOW  yCAYTH, TOATOTaB/JMBaeT MHUCbMO O HEBO3MOXXHOCTH IIpeJ0CTaB/IeHUs
MYHULIUATBHOU yCIIYTH;

- TPU OTCYTCTBUM YKa3aHHBIX OCHOBAHWM 3asBUTE/NI0 COOOIAaeTCsi MPUCBOEHHBIN 3arpocy B
3/IeKTPOHHOM (hopMe yHUKasbHbI HOMEp, TI0 KOTOPOMY B COOTBETCTBYHOIIeM pasfene EauHoro
TiopTasia 3asiBUTesT0 Oy/1eT rpe/cTaBieHa MHPOPMAIIUs O XO/e BBITIOJIHEHUsT YKa3aHHOTO 3aripoca.

Ilpuem u perucTpalysi 3arpoca OCYILeCTB/SIFOTCS [JO/DKHOCTHBIM juiiom KomureTa,
OTBETCTBEHHBIM 3a PerMCTPAaLMIO 3arpOCOB.

[Tocne mipuHSTUS 3aripoca 3asBUTeNs [JO/DKHOCTHBIM JIWLIOM, YIIOJTHOMOUEHHBIM Ha
ripeJioCTaB/ieHue MYHULMNAAbHON YCAyTH, CTaTyC 3arpoca 3asiBUTess B JIMYHOM KabuHeTe Ha
EnviHOM TIOpTasie 0OHOBJISIETCS /IO CTaTyCa «IIPUHSITO».

3.2.4. TlonyueHue 3asiBUTe/IeM CBeJleHUM O XOZie BBITIOJIHEHHs 3aripoca O Tpe/joCTaBIeHru!
MYHULIUMAIBHOU yCIIyTU

3asBUTE/Ib KMeeT BO3MOXKHOCTb TOJyueHUss HHGOpPMalMd O XOfle TIpeJoCTaB/IeHuUs
MyHULIUMaAbHOW ycayru. WHdbopMauys o Xofe mMpefoCTaBAeHUs] MYyHULIMIAIbHOW YCIyTH
HarpaBJsieTCsl 3asBUTE/I0 aJIMUHUCTpAIell B CPOK, He TpeBbIIatomidi 1 paboyero gHs mocsie
3aBeplleHUs BBITIOJIHEHHSI COOTBETCTBYIOIEro [IeHCTBUS, Ha a/ipecC 37eKTPOHHOW TMOUThI U/IU C
UCII0/Tb30BaHueM cpe/icTB EfuHoro mopraria, 1o BeIOOpY 3asBUTESIS.

[Ipy mipesoCTaBlieHWHM MYHULMMNANBHOM YC/AYyTH B 37eKTPOHHOM QopMme 3asiBUTEI0
HarpaBJIsieTcs:
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- yBeJlOMJIeHWE O TIpUeéMe W PEerucTpaldu 3arpoca W WHBIX JOKYMEHTOB, HEOOXOAWMBIX IS
ripe/ioCTaB/IeHNs] MYHULIUIA/ILHOW yCIyTH;
- yBeZloMJIeHHe O Hauasie MpoLielyphl Mpe0CTaBAeHNss MyHULIUTIATbHOU YCITyTH;
- yBeJjomsieHHe 00 OKOHUAHWH TIPe/[0CTaB/IeHUsI MyHULUITATLHOW YCIyTH, MO0 MOTUBUPOBAaHHOM
OTKa3e B TIpHeMe 3arpoca W WHBIX JIOKYMEHTOB, HeOOXO[UMBIX /i TIPeAOCTaBJ/IeHHUS
MYHULUIATBHOM YCIYTH;
- yBeZIOMJIeHHe O pe3y/ibTaTaX PaCCMOTPEHHS [OKYMEHTOB, HEOOXOAUMBIX JIJisl TIPEJOCTaB/IEHHUS
MYHULUIATBHON YCIYTH;
- yBeJJOMJIeHHe O BO3MOXXHOCTH TIOJIYUUTh pe3y/bTaT MpeAoCTaBAeHUs] MyHULUMIAJIbHON YCIyTH,
60 MOTHBUPOBAHHBIN OTKA3 B MIPeJ0CTAB/IeHUN MYHUIUIIA/TILHON YCIyTH;
- yBeZIOM/IeHMe O MOTMBUPOBAaHHOM OTKa3e B MPeJOCTaBAeHUN MyHULMIIAIbHOU YCIYTH.

3.2.5. [TonyueHue 3asiBUTe/IeM pe3yJbTaTa MpeAoCTaB/ieHUs] MYHULIUMNAJIbHOW yC/IyTH, eClid
VHOe He YCTaHOBJIEHO 3aKoHOoAaTenbCcTBOM Poccuiickoii ®defepaliid WM 3aKOHOJATE/bCTBOM
CBep/1/10BCKOI 06s1acTh

3asiBUTe/b BIIpaBe MOIYYUTh Pe3y/IbTaT Mpej0CTaB/IeHusl MyHULIMMNAIbHOU yCIyTy B hopMe
3JIEKTPOHHOTO [JOKyMeHTa WM JOKyMeHTa Ha OyMa)KHOM HOCHTesle B TeueHHe CPOKa AeUCTBUS
pe3y/bTaTa NpeJoCTaBAeHUs] MyHULIMIIAIbHOU YCIYTH.

3.3. TlocnenoBaTenbHOCTh AJMHUHUCTPATHUBHBIX IpoLiefyp (ZeHCTBUI) IO MpesoCTaB/IeHUI0
MYHULIUIAIBHOW yC/IyTH, BbINOAHSIeMbIX M®L]

3.3.1. IlpepmocraBieHue MyHULIMIIAABHOW yoIyru nocpefgcrsom  M®IL  Bkmrowaer
c/efyrolye aMUHUCTPaTUBHbIE TIPOLIeAYPbI (ZeHCTBUSA):
- “H(OPMHpOBaHKe 3asBUTe/Iel O MOpsi/iKe MpeAoCTaB/leHus] MyHULMNaIbHOW yeinyrd B M®L, o
XO0Jle BBITIOJIHEHMS 3arpoca O IpejoCTaB/JIeHMH MYHULMMNAJbHOM YCIYTHM, a TakXe MO0 WHBIM
BOIIPOCAM, CBSI3aHHBIM C NPeJ0CTaB/JIeHueM MYHHULIMIIAIbHOM yC/IYTH, a TakKKe KOHCY/IbTUPOBaHue
3asiBUTeJIel O NOpsiJKe TIpe/j0CTaB/IeHusl MyHULIMIanbHOM ycayru B MOL;
- IIpYeM 3arpoCoB 3asiBUTeNIel O MPefOoCTaB/lIeHUU MyHULIUITAIbHONW YCIYTH U UHBIX JOKYMEHTOB,
HeoOXOIUMBIX [I7Is TIPeJJOCTaB/IeHUs] MyHULIUIIAIbHOM yCTyTH;
- (hopmupoBanue u HaripaBieHre M®1I 3anpoca B Komurer;
- TIO/TyYeHue pe3yJibTaTa peoCcTaBAeH!s] MyHULMINaIbHOM yCayru u3 Komurera;
- BblJlaua 3asBUTEJII0 pPe3yJ/IbTaTa IpeloCTaBIeHUss MyHULMIIA/ILHOU YCIIYTH.

3.3.1.1. MudopmupoBaHue 3asiBUTe/el O TOpsJKe TMpefoCTaBJIeHUs MYHULIUMNAIbHON
yciyru B M®L], o xoze BBINOMHEHUs 3arpoca O MpefoCTaB/IeHUM MYHULMIAJBHOM YCIYTH, a
Tak)Ke 10 WHBIM BOIIPOCaM, CBSI3aHHBIM C MpeJoCTaB/JeHueM MYHMULMMNAJbHOU yC/IyTH, a Takke
KOHCYJ/IbTUPOBaHUe 3asiBUTesIel 0 Topsi/iKe NIpeJoCTaB/IeH|s] MyHULIMIIAIbHOW yciyru B MOI]

WHupopmrpoBaHue 3asiBuTeNel OCYIeCTB/ISETCS M0 CIeyHOIIUM BOIIpOCaM:
- TepeyHsi JOKyMeHTOB, HeOOXOAMMBIX [/Isi OKa3aHWsl MYHHULMIIA/TBHON YC/IyTH, KOMIUIEKTHOCTH
(ZocTaTOYHOCTH) Mpe/iCTaB/IeHHbIX JOKYMEHTOB;
- UICTOYHMKA TOTyYeHHs] JOKyMeHTOB, HeOOXOMMBIX [/l OKa3aHHsI MyHULUTIA/IHOMN YCIIYTH;
- BpeMeHU NpreMa U BblJJaul JOKYMEHTOB;
- CPOKOB OKa3aHH$sl MyHULMIaIbHOM YC/IyTH;
- mopsgka oO)kamoBaHusi JeMcTBUN  (0e3/eMCTBUsA) W pellleHWi, OCYL[eCTB/ISEMBIX U
NIPYHUMAaeMbIX B X0/le OKa3aHHsl MyHULMNAIbHOM YC/IyTH.

WHdopmupoBaHue oCy1[eCTB/ISeTCS:
- HeriocpezictBeHHO B M®L] npu yimuHOM obpalijeHny B /ieHb oOpalljeHus 3asiBUTesIsl B TIOPSJKe
ouepeny;
- C UCII0/Tb30BaHUEM Cpe/ICTB Tee)OHHOM CBSI3H;
- C UCToJIb30BaHKeM oduiirasbHoro caiita M®Il (www.mfc66.ru).

3.3.1.2. TIpuem 3anpocoB 3asiBUTe/el O MpeAoCTaBIeHUH MYyHULMIAJIbHON YCIYTU U WHBIX
JOKYMEHTOB, He0OXOJUMBIX /171l TIPeA0CTaBIeHHUS] MYHULUIAILHON YCITYTH

OcHoBaHMeM [yi1 Hayaja BbINOIHEHUS aJMHUHUCTPAaTUBHOM TpOLeAypbl  SIB/ISETCS
MOCTYI/IeHHe 3arpoca 3asBuress B MOLI.

[ Ceprudrmar 5927D359822B929A5739895ER95CB4D2875E0F19B ]



http://www.mfc66.ru

B c/iyuae Ha/muuusi OCHOBaHHUS [/l OTKa3a B TpHeMe JO0KyMEHTOB, HeOOXOJUMBIX IS
MpeJlOCTaB/IeHNs MYHULMMAJbHOM YyC/IyTd B COOTBETCTBUMM C IIYHKTOM 2.6 HACTOsILIero
Perynamenra, cotpysnuk ML oTka3piBaeT B TIpreMe JOKYMEHTOB, HEOOXOAUMBIX [IJisi
TNpe/iOCTaB/IeHMsI MyHULIUIIATbHOW yC/TYTH.

Cotpygauk M®II BbigaeT B JeHb oOpallleHHsl 3asiBUTETI0 OJAWH 3SK3eMIUISp «3arpoca
3asBUTe/ISI Ha OpraHM3alyi0 TpefoCTaBlIeHHs TOCYAAapCTBEHHBIX (MYyHMLMMNA/IbHBIX) YCIyr», C
yKa3aHueM IepeyHs [PUHATHIX JOKYMEHTOB U AaTkl rpueMa B M®I].

[MoctynuBumii B M®Il nuCbMeHHBIM 3ampoc  3asBUTE/s PErMCTPUPYeTCsl IyTeM
[POCTaB/IeHUs1 TIPSMOYIOJILHOIO LUTamIla C PerucTpanoHHbIM Homepom MO®ILI, psgom ¢
OTTUCKOM I1ITamIla yKas3blBaeTcsl JaTa IpueMa U JIMYHas [OJIMCh OllepaTopa, IPUHSBILEro
3anpoc.

Cotpysauk M®II mnpoBepsieT COOTBETCTBUE KOMWW MpeZCTaB/seMbIX [JOKYMEHTOB (3a
VICK/TFOUeHHeM HOTapua/lbHO 3aBePeHHbIX) UX OpUTHHaIaM, YTo NOATBep KaeTcs MpoCTaBIeHneM
Ha KONMM [OKyMeHTa IMpsMOYrojpHOro iraMna «C II04/IMHHBIM CBEpeHO», eC/d KOMUs
JOKyMeHTa Tipe/icTaB/ieHa 6e3 npe/ibsiB/IeHUs ODUTMHAIA, LIITaMII He TTPOCTaBISIeTCs.

Pe3ynbTaToM BbINO/HEHUS] afMUHUCTPAaTUBHOU TIPOLIeAYPhI SIB/ISEeTCS perucTpaLus 3anpoca
3asdBUTeJIA.

CBefleHUs1 O BBINIOJIHEHUM aJMUHUCTPATUBHOM TIPOLeAYpbl (HMKCUPYIOTCS B CUCTEMe
JOKyMeHTooOopoTa u fesorpon3ssozcTtea M1,

3.3.1.3. ®opmuposanue v HarpasieHue M®II 3arpoca B Komurer

OcHoBaHMeM [ Hayaja BBINOJIHEHWs AaJMHUHUCTPATHBHOM IIPOLeAlypbl  SIBJISETCS
perucTpauus 3arpoca 3asasuresss B MOII.

Cotpygauk M®I] ¢gopmupyeT 3arpoc ¥ JOKyMeHTbI, HeOOXOAMMbIe /ISl TIPeJOCTaBIeHUsS
MYHULIUIIAIbHOW yC/IyTH, [1JIs1 HarpaB/ieHus: B Komurer.

Cotpygauk M®I] HampaB/sieT 3ampoc U JOKYMeHTbhI, HeOOXOJuUMble AJIsi TIPeJOCTaBIeHUS
MYHHULUNATBHON ycnyry, B KomuTeT B TeueHue 5 paboumx AHel.

Pe3ynbTaToM BBINOIHEHNs a/MAHUCTPAaTHBHOM NIPOLIeAyPbI SIBJISI€TCS HallpaBJ/IeHye 3arpoca
B Komurer.

CBefleHUsT O BBINOJHEHUM aJMUHUCTPAaTUBHOM TpoLleAypbl (UKCUPYHOTCS B CUCTEMe
JIOKyMeHT0000poTa  fAiesionpou3BosacTea MOII.

3.3.1.4. [TonyueHue pe3y/bTaTa Npeo0CTaB/IeHNs MyHULIMITA/IBHOU yciyry U3 Komurera

OcHoBaHMeM [ Hayajga BbINOJHEHUS aJMHUHWCTPATHBHOM IIPOLeAypbl  SIBJISIETCS
NOCTYIUIEHHe pe3yJ/ibTaTa IpeloCTaBIeHUss MyHULMIIA/ILHOU yoiyru B MOLI,

Cotpysnuk MO®LI peructpupyer nojiyueHue pesysbTaTa MpefoCcTaBIeHdss MyHULIUIIaIbHOW
YCITyTH 3asiBUTEJIIO B CHCTeMe JJOKYMeHT0000pOTa U /|e/I0TPOM3BO/ICTBA.

Pe3ynbraToM BBINOAHEHUS aJAMWHUCTDAaTUBHOM TMIpOLIEJypbl SIBJSIETCS perucTpanys
T0JTyueHHsl pe3y/bTaTa [pe/joCTaB/IeHrsl MyHULMIaAbHOM yciyry u3 Komurera.

CBefleHUs1 O BBINIOJIHEHUM aJMUHUCTPATUBHOM TIPOLEAYpPbl (HMKCUPYIOTCS B CUCTEMe
JIOKyMeHTO000opoTa U fiesioripor3sBozicTea ML,

3.3.1.5. Briaua 3asBUTeNIO pe3y/bTara MpejoCcTaB/IeHrs MyHULIUIIAIbHOW yC/IyTH

OcHoBaHMeM [yi1 Hayaja BbINOJHEHUS aJMHUHUCTPAaTUBHOM MpOLeAypbl  SIB/ISETCS
oOpaiijeHue 3asiBUTe/IS 3a pe3yabTaToOM Mpe0CTaBAeHUs] MyHUIUMaIbHOM ycayru B ML,

Pe3ynbTaT mnpefocTaB/lieHUs] MYHHULMNAQIbHOM YC/IYyTH BbIAeTCS 3asBUTENI0 WU €ro
[IOBEPEHHOMY JIMLy T10J, PacIlvCcKy, IpU IpeAbsBJIeHUH MacriopTa Uik UHOTO yI0CTOBEPSIOLero
JIMYHOCTb [JOKYMEHTAa, [JOBepeHHOMY JIMLY — [IPU NIpe/bsiB/IeHUH 10BEPeHHOCTH, 0()OPM/IEHHOW B
yCTaHOBJIEHHOM IOPsZIKe.

Pe3ynbTaTOM BBINOMHEHUS aJMUHUCTPAaTUBHOM TpOLleAypbl SIBJASETCS BblJaua OTBeTa
3asBUTEJIIO.

CBeZleHUs1 O BBINOJHEHUM aJMUHUCTPAaTUBHOM TpoOLleAypbl (UKCUPYHOTCS B CUCTEMe
JIOKyMeHT000opoTa U fiesiorpor3Bozctea ML,

Pa3pen 4. ®opMbI KOHTPOJIA 3a UCIIO/THEHUEM perjiaMeHTa
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4.1. TlopsiioK oOCyllecTBIeHUs] TeKyllero KOHTPOJsi 3a COOJIIoZileHHeM U HCIOJHeHHeM
OTBETCTBEHHBIMM [JO/DKHOCTHBIMU JIMLIAMU T0JI0’KeHMM PersameHTa M MHBIX HOPMAaTUBHBIX
TNIPaBOBBIX aKTOB, YCTaHABIMBAIOILMX TpeboBaHUs K MpejOCTaBIeHHUI0 MyHULIMTIAJILHOW YC/IyTH, a
TaK’Ke [IPUHATHEM UMHU pelleHnN

3a cobmofieHMeM W WCIIOJHEHWeM  CrelMajucTaMy,  JO/DKHOCTHBIMH  JIMLIAMHU
agmuHucTpauuu, M®L] nonoxxeHuit Hactosiiero PersiaMeHTa M MHBIX HOPMATUBHBIX MPaBOBBIX
aKTOB, YCTaHaB/IMBAWOIIMX TpeOOBaHUSI K TIpPeJOCTAaBJIEHHI0 MYHULMIAABHON  YC/IyTH,
OCYILIeCTBJIIeTCS TEKYL[UH KOHTPOJIb.

Tekymyid  KOHTPO/Jb  OCYLIEeCTB/ISIeTCS  JO/DKHOCTHBIMUA — JIMLAMM  aJMUHUCTpALUU
IIbIMUHCKOro ropofckoro okpyra, M®LI.

[TepyogMUHOCTL  OCYILECTB/AEHUS]  TEKYyL[ero KOHTPO/S  YCTaHaB/AMBAETCS  TJIaBOU
IIBIIIMUHCKOI O FTOPOACKOr0 OKpyra, pykosogutesaem M®LI.

Tekylii KOHTPOJIb OCYIIeCTB/sieTCsl TyTeM BbIOOPDOUHOW TIPOBEPKU JIMYHBIX Jesl
3asiBUTeJIeN M0CPeiCTBOM IPOBe/IeHNs KOHTPOJIBHBIX [eMCTBUM B paMKax IPOBe/leHUs] IPOBEePOK
cobsofileHlss ¥ WCIIOJHEeHWsl CrelyaJydCTaMy, [JO/DKHOCTHBIMU JIMLAMH  aJJMUHHCTPALUU
TI0JIOKEeHUM Hacrosiero PersameHTa, MHBIX HOPMAaTHMBHBIX IIPABOBBIX aKTOB /ISl BBISAB/IEHUS U
yCTpaHeHMUs] HapylLleHWM TpaB U 3aKOHHBIX WHTEPeCcOB 3asiBUTesIeld, paCCMOTPEHUSs, MPUHATHUS
pellleHr U TIOJTOTOBKM OTBETOB Ha OOpalljeHHsl W >Kajao0bl Tpak/jaH Ha pelleHus], 1eHCTBUS
(be3aelcTBYE) CIIEIMATMCTOB, JO/DKHOCTHBIX JIUL] aIMUHHACTPAL[HH.

ITpy BbIIB/IEHMM HapYILIEeHWH IOJIOKeHWH HacTosuero PersnameHTa M MHBIX HOPMAaTHMBHBIX
TIPaBOBBLIX aKTOB, YCTAaHAB/IMBAIOIIUX TPeOOBAaHUS K MPeJOCTaB/IeHNUI0 MYHHUIMITATbHON YCIYTH,
JOJDKHOCTHBIE JIULA a;MUHUCTPALUU yKa3blBalOT Ha BBIAB/IEHHbIE HAPYLIEHUS U OCYLeCTBIIAIOT
KOHTPOJIb 3@ UX yCTPaHeHUeM.

KoHTponb nopsifjka ¥ yC/I0BUM OpraHM3aljuM IpefoCTaBlIeHNUss MyHULIMIIAJIbHOW yC/IyTH B
M®I] ocymecTBiasieTcsl MOCPeACTBOM IIPOBeZleHUs] BHEIUIAHOBBIX IIPOBEPOK II0 KOHKPEeTHOMY
oOpateHnI0 3asBUTeNs C >Kajao00i Ha HapylIeHWs TOopsifKa MpefoCTaBlIeHUs MYHULUIATbHON
yciayry, ponyieHHble ML, 1o corsacoBaHuio ¢ MUHHUCTEPCTBOM Tpy[a M COLMATIBHOIO
pa3Butus CBep/I0BCKOM 06/1aCTH.

Tekymuyii KOHTPOJb 3a COOJIIOZIeHHeM TOC/Te[0BaTe/TbHOCTH [I€MCTBUM, OIpee/leHHbIX
aJ/MVUHHACTPAaTUBHBIMU  TIPOLieiypaMH IO  MPeZOCTaB/IeHUI0  MYHULUMIIAJIBHOM  YC/IYTH,
OCYLL|eCTBJ/IIeTCS PYKOBOAUTE/IeM U [JO/DKHOCTHBIMM JIMLaMU aJIMUHUCTPALIUU, OTBETCTBEHHBIMU
3a rpe/loCTaB/IeHre MyHULIUIIAIbHOW yC/IyTH, Ha IIOCTOSTHHOM OCHOBE, a TakKe IIyTeM IIPOBeJeHUsI
TUIAHOBBIX U BHETJIAHOBBIX TTPOBEPOK IO COOJIIOZIEHUIO W MCTIOJIHEHUIO TIOJIOKEHHUI HaCTOSIIIEro
Peryiamenra.

4.2. TTopsimoK ¥ TePUOAUYHOCTh OCYIIeCTB/IEHHS TVIAHOBBIX M BHETIAHOBBIX TTPOBEPOK TIOTHOTHI
Y KaueCTBa MpeioCTaBAeHUs] MyHULIUITATLHOU YCIYTH, B TOM UHC/Ie TIOPSiIOK ¥ (hOPMbI KOHTPOJIS
3a TIOJTHOTOM M KaueCTBOM Tpe/IOCTaB/IeHUsI MyHHULUMATBHON YCIyTH

KoHTposb 3a TOJTHOTOM ¥ KaueCTBOM TTpe/IOCTaB/IeHHs MyHULIUIATLHOW YCTyTU BKIHOYAeT B
ce0st:
- TIpOBe/leHNe TIPOBEPOK,
-BBISIBJIEHHE W YCTpaHeHWe HapyIIeHWH MpaB 3asBUTeJel, pacCMOTpeHHe, TIPUHSATHE PelleHul U
MOJTOTOBKY OTBETOB Ha oOOpallleHus1 3asBUTeNel, Cojep)Kalde >Kajlo0bl Ha JAeHCTBUS
(be3meticTBHE) aIMUHUCTPALIH, €€ JO/DKHOCTHBIX jinll, M®II),
-TIepHUOIUYHOCTD TIPOBE/IeHMsI TIPOBEPOK,
-pe3yJIbTaThl POBEPOK.

[TpoBepKu MOTYT OBITh:
- TUIaHOBble - TPOBOASATCS B COOTBETCTBHUM C TPA(QUKOM, YTBEP)KIEHHBIM PpacClopsKeHHUeM
afAMUHUCTPALUK [TbIIIMUHCKOTO TOPO/JCKOTO OKPYTa;
- BHETJIaHOBbIE — TIPOBOZSTCS TI0 KOHKPeTHOMY OOpall[eHHI0 3asiBUTeTs.

[TnaHoBbIe MPOBEPKU OCYILEeCTBIISIOTCS MnpeficefaTesieM KoMuTeTa ofiuH pa3 B KBapTal.
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BHersiaHOBbIe TIPOBEPKH MOTYT IPOXOJUTH B Jit000e BpeMs TI0 0OpalljeHHI0 3asiBUTeIs, T10
VHULMaTUBe TpejcefaTenss Komurera WM Mo Mnopy4yeHWto ruiaBbl [IBIIIMMUHCKOTO TOPOZCKOTO
OKpyra.

4.3. OTBeTCTBEHHOCTb JO/DKHOCTHBIX JIUL] aIMUHHACTPALUH, [IPe0CTaB/IsIoed MyHULIUITAaIbHYO
yCJIyTy, 3a pellleHusi U AelicTBus (Oe3zeiicTBre), IpUHUMaeMble (OCYILeCTB/IsieMble) UMU B X0/ie
1IpeJj0CTaB/IeHUs] MyHULIUIAIbHON yC/IyTH

3a npuHsATHe (OCyll[eCTB/IeHHe) HelpaBOMEpHBIX pellleHUd U JeicTBuil (6e3melicTBus) B
XoJe TpefoCTaB/leHUss MYHULUNAJbHOW YCAYTM  CHEeLUaJuCTbl, [JO/DKHOCTHbIe — JMLd
aJMUHUACTpPALUM, COTPyAHMKM MO®L] HecyT OTBETCTBEHHOCTb B  COOTBETCTBUM C
3aKOHOZaTenbCTBOM Poccutickor ®@efeparuu.

4.4. TlonmoxeHusi, xapakTepu3yroie TpeOoBaHUs K TIOpAAKY 4 (opmMaMm KOHTpoOJs 3a
TNipeJioCTaB/IeHueM MYHULIUIAIbHOM YCIyTH, B TOM UKCJ/ie CO CTOPOHBI TPaXKJaH, UX 00beJUHeHU
Y OpraHu3aLumn

[ ocylecTBieHNst KOHTPOJIS 3a MpeJoCTaB/lIeHueM MyHULIMINA/TIbHON YCIyTU FpaKJaHe, UX
o0beJUHEHNSI ¥ OpraHM3al[id WMEKT T[pPaBO HAMpaBisATh B  aJMUHHUCTparuto, MOI]
VH/IMBU/yalbHble W KOJIJIEKTUBHble oOOpalljeHuss C TIpeJIO’KeHUsIMU, peKOMeHJALUsMHU T10
COBepLIeHCTBOBAHMIO KayeCTBa U IOpsAJKAa INpefOoCTaB/IeHUss MYHULMIIAJIBHOM YCIYTH, a Takxke
3asBJIeHUsI U >KanoObl C COODILeHWeM O HapyIleHWH CIIelaIuCTaMH, JJO/DKHOCTHBIMHU JIUIIAMHU
aJ/MUHUACTpaLMY, COTpyAHUKamMu M®PL] mnonokeHWid HACTOSIIEro perjiaMeHTa W MHbBIX
HOPMATHBHBIX TPaBOBBIX aKTOB, YCTaHAB/IWBAIOIIMX TpeOOBaHUS K TIPeJOCTaB/IeHUIO
MYHULIUIIAIbHON yCIIyTH.

KonTpons 3a mnpejocraBieHMEM MYHULIMIIAIBHOW YCIYTM CO CTOPOHBI TpakJaH
OCYILL[eCTB/ISIETCS TyTeM IIOayuyeHHUss HH(OpPMalMM O HaJUUMU B JIeHCTBUAX CIeLjUaJIuCTOB,
JOJDKHOCTHBIX JIML] aAMUHUCTPALUH, COTPYAHUKOB M®Il HapylieHWi MOJI0XKeHU HaCTOSLLero
PernaMeHTa ¥ WHBIX HOPMATHBHBIX TIPABOBBIX aKTOB, YCTAHAB/IMBAMOLIMX TpeOOBaHUSA K
Npe/iOCTaB/IeHMI0 MyHULIUIA/IBHOU YCITYTH.

KoHTposib 3a TpefoCTaB/eHHeM MYHULMINAJBHONW YC/IYTH CO CTOPOHBI 00BeuHeHUi
rPakKJaH M OpPraHW3alliii OCYIIECTB/SETCS B C/ydae MpejCTaB/IeHUs] 3TUMU O0beJUHEHUSIMU U
OpraHu3alsiMi UHTepeCOB 3asiBUTesIel MyTeM MoyydyeHus: MHGOpMaliy 0 HalTWuYuU B [JeMCTBUSX
CHeLUanvcTOoB, JO/DKHOCTHBIX JIUL aAMUHUCTpaLK, COTPyAHUKOB M®L] HapylieHU OI0KeHUH
HacTosAllero PersameHTa M WHBIX HOPMAaTUBHBIX IIPAaBOBBIX AaKTOB, YCTAaHABJ/IMBAaOLUX
TpebGoBaHus K Mpei0CTaBIeHUI0 MyHULIMTIA/IbHOW YCTYTH.

Pa3pen 5. [locyae0HbIi (BHECY/[e0HBIIH) MOPAJOK 00)Ka/I0BAHUSA PEIIeHUH U JJeHCTBUI
(0e3peiicTBusi) KomureTa, mpeoCcTaB/IA0IEro MyHHI[UNIA/IBHYIO YC/IYTY, €ro JO/DKHOCTHBIX
JIML], MYHHI[HIIQ/IBHBIX C/TY)KaIUX U COTPYAHUKOB, a TAK)Ke PeIlleHHi U JeiCTBUI
(0e3peiicTBUsi) MHOro()yHKIIMOHA/IBHOT'O [{EHTPA, €ro COTPYAHNKOB

5.1. Unadopmanus ans 3auHTepecOBaHHBIX Ml] 00 WX TipaBe Ha jocyzeOHoe (BHecyzaeOHOe)
ob>kasoBaHue JercTBUl (Oe3melcTBUS) U (WIM) pPelleHUH, OCYIeCTB/seMbIX (TIPUHSATHIX) B XO7e
TIpeJI0CTaB/IeHUs] MyHHULIUTIAILHOU yCTyTH (fasiee — »kanoba)

3asBUTENIL BIpaBe o00XKajaoBaThb pelneHuss W JeictBusi  (OesgeiictBue) Komwurera,
MpeIOCTABJISAIOIIEer0 MyHULIMMNANBHYIO YCIYTYy, ero JO/DKHOCTHBIMU JIML[aMH, MYHHULUTAJIbHBIMU
CIy)KallluMHd W pabOTHUKaMH, a Takke pelieHUss W JeictBus (6e3geiictBue) MOII, ero
COTPY/IHUKOB B JoCy/neO0HOM (BHecyZieOHOM) TIOpsiiKe, TIpeJyCMOTpPeHHOM cTatbedi 11.1
®epepanbHOro 3akoHa ot 27.07.2010 Ne 210-P3.

5.2.  OpraHbl  MECTHOTO  CaMOYIpaB/eHWs,  OpraHu3alid W  YIIOJHOMOYEHHbIe
Ha pacCMOTpeHHe >KajoObl JIMI[d, KOTOPHIM MOXKET ObITh HarlpaB/ieHa >kanoba 3asBUTeNs B
JocyneO6HoM (BHeCyeOHOM) MopsiIKe
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B cnyuae oOanoBaHus — pemieHWM u  gedctBuii  (Oe3metictBus)  Komwurera,
MpelOCTABJISIIOIIEr0 MYHULIMINAIBHYI0 YCJIYTy, €ro JO/DKHOCTHBIX —JIWLl, MYHHLMIAIbHbIX
CTy)Kalx W pabOTHUKOB, ’Kaymoba TMojaeTcsi B afMUHUCTPALUI0 [IBIIIMUHCKOTO TOPOJCKOTO
OKpyTa 3asiBUTe/ieM JIMOO ero yIroJHOMOUeHHBIM TIpe/iCTaBuTe/IeM B MUCbMeHHOU ¢opme, B TOM
yucie TP JIAYHOM TIpUeMe 3asiBUTessi MO0 ero yroJHOMOUEHHOTO TpPeZCTaBUTeNs, W B
3/IEKTPOHHOM BH/Ie, a TaK)Ke MOKeT ObITh HaripaB/ieHa uepe3 M®L].

B ciyuae oGykasoBaHusl pelleHud W felictBuil (Oe3zetictBust) M®PLI, ero coTpyAHUKOB
anoba mofaercsi Asist paccMotpenusi B M®LI, rze 3asBUTeNb 1o/iaBas 3asiBlieHHe U JOKYMeHTbI
JJIs1 TIpe/JOCTaB/IeHNs] MyHHULIMIAIbHOW yCIyTH B MMCbMEHHOM (opme Ha OyMa’kHOM HOcUTesie, B
TOM YMCJIe TIPDU JIMYHOM MprieMe 3asiBUTeJIs, 110 TIoYTe UK B 3JIEKTPOHHOU (opMme.

JKanoOy Ha perienus u petictBus (6e3geiictBue) M®LI, ero COTpyJHUKOB TaKKe BO3MOKHO
nojaTh B JlenaprameHT UH(opMaTu3alu U cBsi3u CBep//IoBCKOM 0bacTu (fanee — yupeguTesib
MHOTO(YHKIIMOHA/IbHOTO 1[eHTpa) B MHUCbMEHHOU (opMe Ha OyMa’kHOM HOCHTese, B TOM UHCJIe
TIpYU JIMYHOM MprieMe 3asiBUTeJIs, 110 TIoYTe UK B 3JIEKTPOHHOM (popMme.

5.3. Crioco6sl MHGOPMUPOBaHUS 3asiBUTe el 0 Mopsiike TI0Jjaud U paCCMOTPeHUsI »Kano0bl, B TOM
yuc/e ¢ ucrnosb3oBaHueM EfrHoro noprana

KomureT, mnpepocraBisiomyii MyHULMNaabHyto yciayry, MO®ILl, a Takke yupenuTenb
MHOTO(YHKIIIOHA/IbHOTO 1]eHTpa 00eCreunBaroT:
1) uHpopMUpOBaHUe 3asiBUTEJIEN O TIOpsAKe 00)KaJoBaHWs pellleHui U fefcTBul (Oe3/eicTBIS)
Komurera, 1mipefoCTaB/slOLier0o  MYHULUMNAIbHYIO  YCAyry, €ro  JO/DKHOCTHBIX  JIWL,
MYHULIMIA/IBHBIX ~CIY)XKalUX U pabOTHUKOB, pelleHud u aelictBuii (Oe3geiictBus) MOI],
ero COTPYHUKOB MTOCPe/ICTBOM pa3MellieHHsl MH(pOpMaL1u:
Ha CTeH/jaXx B MeCTax Ipe/loCTaBIeHNsI MyHULIMNAIbHBIX YCIYT;

- Ha o¢puumanbHOM caite [IbmumMuHcKoro ropozackoro okpyra, M®L] (http:/mfs66.ru/) u
yupeauTessi MHOTOQyHKLIMOHaAbHOTO 1eHTpa (http://dis.midural.ru/);

- Ha EpuHoMm moprane B pasfene «J[loronHurtenbHas uMHGOpMaLUsi» COOTBETCTBYHOLLEH
MYHULIUIAIBHOW YCIIyTH;
2) KOHCYJIbTUPOBaHUeE 3asiBUTeJIel 0 TIopsiike 00yka/loBaHUs pellieHni U JlelcTBuid (6e3eiicTBui)
Komurera, mpefocTaBisdoOIlero MyHULMNAIbHYHO  YCAYry, €ro [O/DKHOCTHBIX  JIUL,
MYHUILUTIATBHBIX  CYyXKal[UX ¢ pabOTHUKOB, pelmieHud u pedictBuil (6e3gerictBus) ML,
€ro COTPYJHHUKOB, B TOM UHMCJIe T10 Tesle()OHY, 3/IeKTPOHHOM M0YTe, TIPU IMYHOM MpreMe.

5.4. TlepeueHb HOPMATHBHBIX IIPABOBbIX AaKTOB, PETrYIMPYIOLIUX TIOPSA0K A0CyaebHOro
(BHecyzmeOHOTrO)  oOkajioBaHWs ~ pemneHWM U JeiictBuii  (OesgeiictBuii), Komwurera,
TPeIOCTABJISAIONIET0 MYHUIUMA/NBHYIO YC/IyTy, €ro /[AO/DKHOCTHBIX JIWI, MYHULMIATbHBIX
Cly>kKaliux W pabOTHUKOB, a  TakkKe  pellleHUWd W fAelcTBui  (Oe3meliCcTBUs)
MHoro¢hyHKIIMOHA/ILHOTO [IeHTPa, ero COTPYJHUKOB PaOOTHUKOB

Cratbu 11.1-11.3 ®degepanbHoro 3akoHa or 27.07.2010 Ne210-®3 «O06 opraHuzanyu
TIpe/I0CTaB/IeHHs TOCY/JapCTBEHHBIX U MyHULIUTIATBHBIX YCIYT».

ITocranoBnenue ITpaButesnbcTtBa CBepmoBckou obsactu ot 22.11.2018 Ne 828-TITT «O6
yTBepXKaeHnU [lo/io>keHus: 00 0COOEHHOCTSIX TMOJauM W PacCMOTPEHMs >Kajo0 Ha pelieHus U
JevictBusi (Oe3/eiiCcTBYE) HCIIONHUTE/BHBIX OPraHOB T'OCy/apCTBeHHOW BiacTd CBepioBCKOM
obnacTv,  TIPeJOCTaB/SIOU[UX  TOCYAAPCTBEHHble  yC/AyTHd, WX  JO/DKHOCTHBIX  JIHII,
roCyJapCTBEHHBIX TPAKAAHCKUX CTy’KaIUX MCTIOTHUTE/IbHBIX OPTaHOB TOCYJAapCTBEHHOM BIaCTH
CBep/1/10BCKOM obsactwy, TIpe/I0CTaBJISOLINX roCy/lapCTBeHHbIe YCJIyTH,
a Tak)Ke Ha pellleHus U JIeHCTBUS (be3meticTBHIE) MHOTO(YHKIIMOHATbHOT'O
1[eHTpa TpeJ0CTaB/IeHHsI TOCYAapPCTBEHHBIX U MyHUIIATIA/ILHBIX YC/IYT U €ero PaOOTHUKOBY.

[ToctanoBnenue agmuHucTpanuu IIsimvuHCcKoro ropoackoro okpyra ot 14.03.2019 Ne 165
«O06 ytBepxaenun ITomoxkeHus 06 0COOEHHOCTSIX 0/JauM U PACCMOTPEHHUS >Kaso0 Ha pereHus v
nevictBus (6e3zeiicTBre) aIMUHUCTPALIMH [IBIIIIMUHCKOTO TOPOJICKOT0 OKPYTa, (PYHKIIMOHABHBIX,
TEePPUTOPHA/IbHLIX ~ OpPraHOB  aAMUHUCTpALiy  [IBIIIMUHCKOTO  TOPOACKOTO0  OKpYTa,
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MYHULIUMAIBHBIX ~ yupexaeHud [IBIIIMUHCKOTO TOPOACKOTO OKpyra, IIpe/lOCTaB/IsIOLINX
MYHULMIAIbHbIE  YCAYTM UM UX  JAO/DKHOCTHBIX  JIML, MYHULMMOAJbHBIX  C/IyXKallUX,
TIPeJIOCTABJISAION[UX MYHUIUMAIbHBIE YCIYTH, a TaKKe Ha pelleHus: W JeictBus (be3neiicTBue)
MHOTO()YHKI[MOHA/ILHOTO L|eHTpPa Tpe/loCTaB/ieHrsI TOCYAapCTBEHHBIX U MYHULIMMNAIbHBIX YCAYT U
ero pabOTHUKOB».

[MosmHass ~ wHbopmalMs O  TIOpsiIKe — ToJaud M PAacCMOTPEHHUH  >KaroObl
Ha perieHus U felictBus (6e3zeticTBre), KoMuTeTa rpejoCTaB/ISIONET0 MYHULUTIABHYIO YCIYTY,
€ro J0/DKHOCTHBIX JIMLl, MYHMIMIAJBHBIX CIAyXKallluXx W PAOOTHUKOB, a TakXKe peIleHUus U
nevictBusi (Ge3zetictere) M®II, ero COTpYJHUKOB pa3MellleHa B pasjene «JlomomHuTebHas
vH(popMalysi» Ha EJMHOM moprane COOTBETCTBYHOIIEM MYHHWLMIANBHOM YCIYrM IO ajpecy:
https://www.gosuslugi.ru/139279/1/info.
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[Tpunoxenune Ne 1
K aJMHHUCTPAaTMBHOMY perJjlaMeHTy TII10
Tpei0CTaB/IeHUIO aMUHUCTpAaLen
[IBIIIIMUHCKOTO TOPO/CKOTr0 OKpyra
MYHUIUTIATBHOW YCAyTH TepeodopMiieHre
paspellieHMss Ha IIpaBO  OpraHu3aluu
PO3HUUHBIX PBLIHKOB Ha  TeppUTOPUU
[IBILLIMUHCKOTO TOPOJCKOr0 OKpyra

['naBe IIBILLIMUHCKOTO rOPOACKOrO OKpyra

oT
FOpuanueckuii afpec (MeCTo perucTpaLum):

Tenedon

3agBiieHue
0 nepeo(OpMJIeHUM pa3pellleHus: Ha MPaBO OpPraHu3aliui PO3HUYHBIX PIHKOB

3asgBUTE/b

(TIo/THOe ¥ COKpalljeHHOe HauMeHOBaHYe FOPUANYEeCKOro JILa)
OpraHu3allMOHHO — TTpaBoBasi (hopMa HPUANUECKOro JIMIa
MeCTO HaxoxAeHusi (azpec)

roCyZlapCTBEHHbIM PEervcTpaljMOHHbIA HOMEp 3aluCh O CO3/JaHWK HOPUANYECKOTO
21 E]
JlaHHbIe OKYMeHTa, MOoJTBepXKAatolliero (hakT BHeCeHUs CBeJleHU O FOpUIYeCKOM
mue B EauHBIM rOCyZJapCTBEHHBIM  peecTp  IOPUAUYECKHUX  JIWL]

UJeHTU(PUKALIMOHHBIN HOMEp HaslororiaTesbIiuKa
JlaHHble JOKYMeHTa O TOCTaHOBKe HOPUJWYECKOr0 JMlla Ha yyeT B HaJ0rOBOM
oprase
TIPOCUT MepeoOpMUTh pa3pellieHre Ha MpaBo OpraHu3alyd PO3HUYHOTO PhIHKA.
Twn pbIHKa
MecTo Haxo>k/leHus1 pPbIHKa (aZjpec)

« » 20 T.

(mata mojgauu 3asiB/IeHUs])

M.IL.

PykoBoputens TIOATUCH pacurudpoBKa MOAICH
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Criocob monyueHus pe3y/bTarta Mpej0CTaB/IeHUsI MyHULIMTIATbHON YCIYTH:

0 g Komurere [ B M®I] [ Ha Ioprasie roc. ycayr
[l mno4uTOBBIM OTIIpaBJ/IEHWEM TI0 afipecy

[0 IO 37eKTPOHHOM ToYTe

3asiBUTeb MpeAyrpeXxjeH O BO3MOXHOM OTKa3e OpraHa B IpeJoCTaB/IeHUU
YCJIYTH B CBSI3U C OTCYTCTBHEM HeO0OXOUMBIX I0OKYMEHTOB, fedeKTa JOKyMeHTa

(oaTICE) ((7(0))] (mara)
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